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PEIHEH3 U
Ha pabo4y10 NpOrpaMmy AMCIHILIHHBI
Ynpasiienne 10KyMeHTALHeH 0PranU3alHH

OCHOBHO# npogeccHonanbLHoil o0pasopaTensHol nporpammel HTU (pusmana) PTY um.
A.H. Kocrirnna no HanpasjeHuio noaroroBku 38.03.02 «MenemxmenT»

IlpO(l)I’IJ'lb «TexHog0THH H KOMMYHHKAIIHH B MApPKETHHIe»

B cootsetctBru ¢ ®I'OC BO no nanpasnenuro mogrotosku 38.03.02 «MeHemKMeHTY,
npoduis «TeXHONOTHH H KOMMYHMKAIMH B MapKETHHIE» JUCUMIUIAHA H3y9aeTcs B paMKax
9acTH, GOPMHUPYEMOH yIacTHUKaMH 00pa30BaTeIbHbBIX OTHOIIEHHI.
Paszpaborumkom paGoye#t mporpammsl mucuummmas! (PIIJT) siBisercs gouneHT Kademps!
OuyY HTH (punuana) PI'YV um.A.H. Koceiruna Boporuna H. Y.

No OT™MeTKa 0
e Kpureprn ouenku PI1] COOTBETCT-
BHH
1 2 3

1 Leny H3ydeHHA JHCIHILTHHEI Ja

2 Lenu cooTHeceHbl ¢ 0OMMMH LENAMH OCHOBHOM MpodeccHOHANBHOM 06pa3oBaTenbHON mpo- Ha
rpammsbl (OITOIT), B ToM 9HCHE:
- IMEIOT ME:K AMCLUHILUTHHAPHBIH XapakTep,
- CBA3aHbI C 3a1a4aMH BOCITUTAHHA.

3 ITpomycana cBs3b JUCUMIUTHHBL ¢ IPYTHMH IHCUHIUIMHAMH pafodero yd4ebHOTO MiaHa IO Ha
OITOIT

4 Iponmcan BKIam THCIMINTHHE! pH opMupoBanuy KoMueTeHmi (YK-4, ITK-5, ITK-6): Ha
- no ®I"OC BO no nanpasieHHIO(SM),
- o OTTOIT

5 ITpu opMHpoRaHHM TpebOBAHUH K pe3ynbTaTaM OOYYEHHA N0 NHUCILMILIHHE (3HATh, YMETH, Ha
BJIAJETh) YITEHBI PE3yIbTaTEl 00ydeHus, npuseaéHusie 8o ®TOC BO mo HanpasieHHO(AM)

6 CopepaHue MHCLHIUTHHBI CTPYKTYPHPOBAHO MO BHAAM YHeOHBIX 3aHATHH C YKa3aHHEM HX Ha
00BEMOB

7 Pacdér BpeMeHM B NMpOrpaMMe COOTBETCTBYET 0OBEMY 9acoB, OTBEIEHHOMY HA H3yJEHHE Ha
JHCIHIUTHHEI 110 y4eGHOMY IUIaHy

8 Tlpeacrasnen TeMaTHUeCKHH IUTaH MEKUMH W MPAKTHICCKHX (Nab0paTOPHLIX, CEMHHAPCKHX) Ha
3AHATHH

9 OTpaxeHbl COBPEMEHHbIE JOCTHKEHUS HAYKH NPUMEHHUTENBHO K KOHKPETHON NHCIHIUIMHE a

10 Vka3aHo yqe0HO-MeTOIHIeCKOe oGecreueHHe JUCIMIUTHHE], B TOM 9HCIIE; Ha
- EpEYEHb OCHOBHOH W IOTIOHHTENBHOH THTEPATypHI, EKTPOHHEIX PECYPCOB;
- METOAMYECKHE PEKOMEHIAITHH (MaTepHaIIbl) IIPEIOJABATENIO;
- METOAMYECKHE PEKOMEHIALINH CTYICHTaM.

11 YxazaHel GOPMEI TEKYIIET0, MPOMEXYTOUHOTQ M HTOTOBOT0 KOHTPOJIA Ha

12 B npunioxeHuy K MporpaMMe IpuBeIeHE! GOHIR! OLEHOYHEIX MaTepranos (POM): Bompocs! Ha
IJIA CAMOKOHTPOIIA M MPOBEPKH KAYecTBA 3HAHMI CTYIEHTOB; METOAHYECKHE PEKOMEHIALIH
IO ITPOBENSHUIO NPAKTHYECKHMX 3aHATHH; KOMILTEKT TECTOB M0 JTHCIMILTHHE

13 DOM conmepiaT MaTepHalibl, paspalOTaHHbIE HA OCHOBE PSAbHBIX MPAKTHIECKIX CHTYaLHH, Ha
B TOM YHCJIe, CBA3aHHBIX CO CNeM(HKOM Maoro B CpeHero bu3Heca

14 BrisBIeHHbIE HENOCTAaTKH/3aMeUaHHA/PEKOMEHIALMH PELEHICHTA: (Heafxodumacms cokpa- Her
WEHUA, OONONHEHUA UMY NepepabomKy OMOenbHLIY Yyacmell Mexcma pyKonucu)

15 K mpoueccy pazpabotku u akTyanmsauds PIIJ] u yde6HO-MeTOOHYIECKHX MATEPHAJIOB JUAC- Het

LHILTMHB! NPUBJIEKAOTCA paboTodaTeNd, OPHEHTHPOBAHHEIE HA BBITYCKHUKOB [POTPAMMEL
yuacmue 6 paspabomie codepricanisi npoZpaMmbl, HPedOCMAasienue UCX00HBIX MAmepuancs
ORA_ ananu3d, pacyémumly Hpoepamm, GuIbmpos u upoyee

BH

PIT]] «YmparneHue NOKyMEHTalHeil OpraHHu3aluiy» MOXKeT ObITh HCIOIb30BaHa AT Me-
TOAMYECKOro obecnedenns yueOHOro Iporecca B paMKaX OCHOBHOU Ipo(heccHOoHambHOM o6pa-
3oeatensHOM nporpammel HTHU (punuana) PI'Y um. A H. Kockiruna no nanpasiennio 38.03.02
«MenemxMeHT», TPodHIb « TeXHONOIHH U KOMMYHHMKAIIME B MapKETHHIE» B_IIPEJICTABISCHHOM

Penenzent;

KaHJ. 5KOH. HayK, 3aB. Kadenpoit Duy v/ O.A. CanprikiHa



Pa6ouas nmporpamMma cocTaBlieHa Ha OCHOBaHMH CIIEAYIOIINX HOPMATUBHBIX JOKY-
MEHTOB:

1. ®enepanbHEI rOCYAapCTBEHHBIH 00pa30BaTeNbHbBIH CTaHAAPT BBICILETO
00pa3oBaHus, ypOBEHb BEICIIEr0o 0Opa3oBaHUS — OakanaBpuar, HaIpaBIEeHHE
noarotoBku 38.03.02 MenemxkMeHnT — VYTBepxkaeH NpukazoM MUHHCTEPCTBA
HayKH ¥ BeIciIero obpasosanus Poccutickoit @eneparin ot 12.08.2020 Ne 970.

2.bazoBelli  yuyeOHBIH 1uiaH. Hampaenenwe moprotosku: 38.03.02
«MeHeIKMEeHT.

3. ObpazoBatenbHas nporpamMma. Hampasrmenue mnoarorosku: 38.03.02
«MenemKMeHT», NPOoQUIb TOATOTOBKM «TexXHONOrMM W KOMMYHHMKalMH B
MapKEeTHHTEe».

4. Pabouero yueGHoro ruiasa. Hampasnenue: 38.03.02 «MeHemKxMeHT»
(xBanubukanus  «bakanaBp»). Ilpodunp moaroroBku  «TexHomoruu
KOMMYHHUKalli¥ B MapKeTHHre», Habop 2023r. (oynas ¢opma ob6ydeHwus). —
Hoocubupck: HoBocubupckuit TexHomoruueckuit HHCTUTYT (dunuan) OIBEOY
BO «Poccmifckuit rocymapctBeHHblf  yHuBepcuTeT uM. A.H.Koceiruna
(Texnonmoruu. [uzaiin. HckycctBo)». VYTBepxaeHo VYuenwslM cosetoM HTU
(punuan) PI'Y um.A.H.KoceiruHa.

b4
PaspaboTuuk: y 7‘ //
[IOIl., KaHJI. 3KOH. HayK (7 ey H.H. Boponuna
7 1=
Penensenr: //
JIOLL., KaH/I. DKOH. HayK O. A. CanpsikrHa

Pabouas mporpamMma paccMOTpeHa Ha 3acelaHHH KadeIpbl DKOHOMHKH H
ynpaBieHus (npotoxon Ne 01 ot «29» asrycra 2023 r.).

3aB. kKadeapoit D u Y %

1011, KaH[I. 9KOH. HayK. fo'f;/’ O.A. CanpsikuHa
Hexan OTu/l i

KaH/l. TEXH. HayK %%"M T.0. bynskoBa
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1 AHHOTAIIUS (IIACIIOPT IUCIATLIAHEI)

[IynkT
O6o3nayeHue IOKyMEHTa I'OCT P UCO 9001- HanmMenosanue npouecca
2011
[IpenonaBanvie TUCIUIIIHHEL
b1. B.JIB.03.02 7.3 1 7.5 «Y1paBleHHe JOKyMEHTAlMeH op-
TaHU3aLH»
Onpenenenne mpomecca: Llens mpomecca:

[IpOLIECC TpPENoJaBaHusd AUCHMUIUIMHBI «YIpaB- | BemtonHeHue Tpebosanuit ®I'OC BO u dop-
JIEHHE JIOKYMEHTalHeH OpraHu3aluu» I CTY- | MUDOBAHHE Y CTYIEHTOB IIEJOCTHOIO IIPEI-
JIEHTOB O4HOH HopMEI 00ydeHus: TPO(QUIE IO~ | CTABJIEHHS O COBPEMEHHOM JEIIOIIPOM3BOICT-
rotoBkH 38.03.02 MenemkmenT, Ipoduis | BE KaK OCHOBE IOKYMEHTAlHOHHOTO M HH-
«TexHonoruu ¥ KOMMYHHKAIIMH B MAPKETHHTEY, | GOPMAIIHOHHOTO OOeCleueHus] KOMMeEpYe-
OPHEHTHPOBAHHBIA Ha BEHINONHEHHE TpeOOBaHUH | CKOH AEATEINBHOCTH NPEIANPHATHS, IPAKTHYE-
®I'0OC BO CKMX YMEHHMH W HaBBIKOB COCTABJIEHHS H
o(hOopMIICHHS OCHOBHBIX BHJIOB JOKYMEHTOB,
COCTaBIAIONIMX OCHOBY YIpPaBJeHHs paboTo#H
[IPEANPHUATHS, a TAaK)Ke OpraHH3allMl COBpE-
MEHHOTO [I€NIONIPOM3BOACTBA Ha IpeIIpH-

SITUH
Brnanenen npornecca: OTBETCTBEHHBIN PYKOBOIMUTEIND IPOIECCA:

kadenpa DKOHOMHKH H YIIPaBICHUSA JI01L., KaHJ. 9K0H. Hayk Boponuna H.H.

Bxonsr mporecca: Berxoas! nmpomnecca:
CTYIEHTBI M 3HaHHs, MOTydeHHble cTyJeHTaMH | [lepeueHp 4acTHBIX KoMIeTeHUuMM (B BHIE
[P U3YYEHUH JTUCIIHUILINH: 3HAHWUH, YMEHUH M HABBIKORB), MOJIYYEHHEIX B
WNudopmaTtuka,; X0JIe OCBOEHHUS Pa3/esIOB U TEM JIUCIHILTHHEI
- [IpaBoBOE peryupoBaHHE KOMMEPUYECKOH B paMKax OOILIMX KOMIIETEHIIHH:
JIESATEeIBHOCTH 3Hname:

— IIPUHIUIEI IOCTPOCHUS YCTHOIO M IHCh-
MEHHOTO BBICKa3bIBaHHWS Ha PYCCKOM H HHO-
CTPaHHOM S3BIKaXx;

— TIpaBuia ¥ 3aKOHOMEPHOCTH JENOBOH
YCTHOH M IMCBMEHHOH KOMMYHUKAITHH.

— IPUHIHUIEL IOCTPOSHHUS ¥ TEXHOJIOTHIO pa-
00TBI BO BHYTPEHHUX HHPOPMALMOHHBIX CHC-
TEMaxX YIPABICHHSA C LENbl0 (HopMUpPOBaHUS
pa3nu4HBIX 0a3 JaHHBIX O JEATEIBHOCTH Op-
raHH3aluH.

—cocTaB (MHAHCOBBIX H HHBECTHIIMOHHBIX
pelIeHul OpraHusalvu, CTPYKTYpy H IIpHH-
IUTBl (OPMUPOBAaHHUS OOIIEH CTpaTerud u
(bHHAHCOBOH MONUTHKY OPraHHU3aIIHY;

— METOJBI aHaIH3a U OLleHKH 3 deKTHBHOCTH
XO3SAMCTBEHHOH EATEIbHOCTH OpraHU3allkH.
Ymemo:

—IPHUMEHATL Ha IIPAKTHKE HEJIOBYIO KOMMY-
HHKAlMIO B YCTHOH M ITHCBMEHHOH (opMmax,
METOABI U HaBBIKM [ENOBOro OOIeHWs Ha
PYCCKOM U HHOCTPAHHOM SI3BIKaX.

— OLIEHMBaTh HH()OPMALUIO U OCYIIECTBIATEH
IIOCTaHOBKY YIIpaBJIEHYECKUX 3a1ad;

— dopMHEpOBaTE pa3THYHBIC 6a3bl JaHHBIX O
JNEATENIBHOCTH  OPTaHW3allMH,  HCIONB3Ys
BHYTPEHHIOI HH()OPMAIIHOHHYIO CHCTEMY;

— OIHCBHIBATEH CTPYKTYpPHBIE 00BEKTEI OpraHu-
3allMH B KOHTEKCTe 00paboTku nHMDOpMaIIHH.




[IyHKT

O6o3naueHne JOKyMEHTa I'OCT P UCO 9001- HauMeHnoBanue npouecca
2011
[IpenonaBanue UCLUHIUIAHEI
bl1. B.JIB.03.02 73u7.5 «YnpaBieHHe IOKYMEHTalUEH op-
TaHH3aIHH»

— UCIIOTB30BaTh JaHHBlE (UHAHCOBOIO H

YIIPaBJICHUYECKOr0 yUeTa IJisd aHalA3a XO34i-
CTBEHHOH OpraHu3alfH,

— PHUMEHATh METOABI OLEHKH IIOKasaTeleH
JESATENbHOCTH OpraHu3alliid 4 HPUHATHI
pemenuit 1o GUHAHCHPOBAHMIO M WHBECTHPO-
BAHHUIO B KOHKYPEHTHOH cpene.

Braodemn:

— HaBBIKAMH YTEHHUA U NIEPeBO/a TEKCTOB Ha
WHOCTPAHHOM SI3BIKE B IIPO(ECcCHOHATBEHOM
obLIeHUH;

— HaBBIKaMH JIEJIOBBIX KOMMYHMKaLUK B pyc-
CKOM H HHOCTPAHHOM $3BbIKaX;

— METOJUKOH COCTaBIIEHHUs CYXKICHHUS Ha
MEKITUYHOCTHOM JIeJIOBOM OOIIEHHHU Ha pyc-
CKOM W MHOCTPAHHOM S3BIKaX

— HaBLIKAMH HCIIOJIb30BaHHS BHYTpPEHHEH
HHOOPMAITHOHHOM CHCTEMEI U 0a3 TaHHBIX TI0
Pa3MUYHBIM IIOKa3aTelisM JIesITeJIbHOCTH Op-
raHU3aluy C LENbI0 IUIAHWUPOBAHHUS, ITPOTHO-
3UPOBaHM, KOOPIMHALMK NeHCTBHH, MOTHBA-
[IMH U KOHTPOJA
— HaBRIKAMH pacueTa SKOHOMHYSCKHX B (H-
HAHCOBBEIX MOKa3aTelell xo3glicTBeHHOH Ied-
TEeNBHOCTH OpraHU3allHu;

HaBelkaMHu cOopa, aHanu3a u 06paboTku naH-
HBIX, HEOOXOJUMEIX Ul IPUHATUS CTpaTerH-
YECKHX PEIIECHUH

Tpeboranus x BXxomam mpouecca:
CootsetctBue TpeboBanusam PI'OC BO, xom-
HEeTEHIMH, HeOOXOMUMBIe IS U3YYEeHHS JTaHHON
IHUCLUATUTHHBL
— crocobeH ompenensTs Kpyr 3ajad B paMmKax
TIOCTABJICHHON IIeNTH U BBIOMpPATh ONTHUMAaIbHbIE
CIIOCOOBI WX peIIeHHs, UCXOAs W3 ACHCTBYIO-
[IUX TTPABOBBIX HOPM, UMEIOLIMXCS PECYpCcoB U
orpanuyeHuii (YK-2);

— crocobeH co3aBaTh H IOANEP)KHUBATh B IIO-
BCE/IHEBHOH JKM3HM U B IpodeCcCHOHAIBHOMH
JIeATEIBHOCTH Oe30IacHbIe YCIOBHS JKU3HEHes-
TEJBHOCTH U1 COXPAaHEHHs IPUPOIHOH Cpejsl,
ofecIrredeH s YCTOHYHBOTO Pa3BUTHS 00IIECTRa,
B TOM YHCIEe IIPH YIpo3e U BO3HHKHOBEHHH
Ype3BbIYaHBIX CUTYyalUil 0 BOGHHBIX KOH(IHK-
ToB (YK-8);

— crnocobeH NpUHEMaTh OOOCHOBaHHBIE 3KO-
HOMHYECKHE PElIeHHs B Pa3/IM4HBIX 00NacTsx
xusHenestensaoctd (YK-10);

— cnocobeH Ha OCHOBE OIIEHKH 3KOHOMHYECKHX
H COUHATLHBIX YCIOBHH BBIIBISTH HOBBIE DBI-
HOYHBIE BO3MOJKHOCTH, pa3padaThIBaTh M pea-

TpeboBanus K BeIXOAaM Ipoliecca:
B pesynpTaTe HM3ydeHHS MTUCIHIUIHMHBI CTY-
JIEeHT JO/DKEH B paMKax OOIUX KOMIIETeH-
LIHH:
— crocobeH OCYIIECTBIISATE JEJIOBYHD KOM-
MYHHWKAIIHIO B YCTHOH W THMCBMEHHOH (op-
Max Ha rocyJapcTBEHHOM s3bIKe Poccuiickoi
Qenepanuu ¥ MHOCTPAHHOM(BIX) s3bIKE(aX)
(YK-4);
— croco0eH YIpaBlATh, BHYTPEHHEH WH-
thopManlMOHHON CHCTEMOM OpraHM3alldu L
cbopa JaHHBIX ¢ IENbIO [IJIaHUPOBaHuUs, IIPO-
THO3UPOBAHUS, KOOPAUHALIMK HeHCTBUH, MO-
tuBanuu 1 KouTposd (I11K-5);
— cnocobeH ynpaBiATe GHHAHCAMH HCXOIA
W3 CTPaTeTHYECKHX Ie/ieH W MEPCIEKTHB pas3-
BUTHUS OpraHU3aliy, pyKOBOIUTH paboToH 110
OIIpEIENICHHI0 HCTOYHNKOB (HHAHCUPOBAHHUSA
¢ y4eToM peiHOYHOH KOHBIOHKTYPE! ([TK-6).

!




[TynkT
O6o3navenue qoKyMeHTa I'OCT P UCO 9001- HaunmenoBanue nponecca
2011 e
[IpenogaBaHue qUCIUILUTAHEL
b1. B.JIB.03.02 73775 «YTpaBieHHe TOKyMEHTalUeH op-
TaHH3aluu»

JIM30BBIBATh OH3HEC-IUTAHEI CO3J@HHS HOBOIO
6uzneca (I1K-8);

— CnocobeH OpraHM30BBIBATE M BECTH IPEA-
IPHHUMATENBCKYIO feaTensHocTh ([TK-9).

[TocTaBmuky nporecca;
Kadenpa, yuactByromas B npemopaBanuu muc- | CTyaeHTs

IToTpeburenu nporecca:

3 xypca ogHON dopm o0ydeHus u

LHIUIHH, IPEAIIECTBYIONMX H3YUEHHIO JMaHHOM | ux Oyaymiue paboTomarenu

TUCIIHATITHHEL
Kadenpa DKOHOMHKHY H YIIPABJIEHHSI

VYuparnstonie BO3ICHCTBHA: OCHOBHBIE PeCYpCHI:
- ®I'0OC BO 4 3.e (144 yaca):
- pabounii yueGHBI mIaH Ounas dopma obyuenus: JIK-18 yac., I13-18
- paBoyas IporpamMma o IHCIHIIIHHE qac., CPC-36 gac., KOHTpOJIb—4ac, KOHTAKT-

- IOPSAJOK MPOBEICHUS HTOTOBOM aTTecTaluu
110 AUCLUIIIHHE (3a4€T)

Has pabora — 108 vacos.
BeiienieHHbI ayquTOpHEIH (BOHI, KOMIIBIO-
TepHBIA Kiacc (214, 512 ayn.), ©uHTEpHET- pe-

CYpCHI

KonTpomipyeMble mapaMeTpsl poliecca: Mertos! U3MEpeHNs TapaMeTPOB poIlecca:
3a4eT (5 ceMecTp), ydacTHe B ayJUTOPHOH pa- PEUTHHT, 3aIlATa IPAKTHIECKUX paboT, yCT-
0oTe, BBIIOIHEHHE [IPAKTUYESCKUX paboT, BhI- HEIH ONIPOC, BBITOMHEHHE U 3aIUTa HH/IWBH-

TIOJIHCHHE 3aIaHKMH Ha CAMOCTOATE/IbHYIO pabo- | IyalbHOTO 3aJaHHs, TECTHPOBAHHE, 3a9ET

Ty, BEIIIOTTHEHHUE U 3al[ATa HHAUBHIYAIBHOTO
3aaHHs, TECT

[ToxaszaTenu pe3ynbTaTHBHOCTH: Ilepronu4HOCTE OLIEHKH:
BBITIOJTHEHHE 3aIlJIaHMPOBAHHEIX MEPONPHATHE B | HENPEPHIBHO COTIACHO rpadHKy MpOBEIEHHUS

CpoK; oOecneunBaromuX MOTy4YeHHe AO0NyCcKa K | 3aHATHH u
3a4yeTy TLTHHBL

110 3aBEPIIEHHH H3YUCHHA JHCIIH-

2 MECTO JUCIHUIIIMHBI B CTPYKTYPE OIIOIl BAKAJIABPA

Tabmuua 2.1 - TTpuHIMIEl DOCTPOSHUS TUCITUILTHHEI

[Ipunmun (ocobenrocmy) Copnepixanue

SAnpo oucyunnuns bazopas 4acTh TUCITHILIHHEL:

1. JlokyMeHTHI ¥ c1I0COOB! JOKYMEHTHPOBAHHS
2.CucTeMBl JOKYMEHTAITHH
3.Opranusanus paboThel ¢ JOKYMEHTAMH

OcHOBHBIE TOHATHS THCIIATLIH-
HBI (IUaKTAYECKUE SIMHHUITEI)

Hopmatusro npaBoBas 6a3a 110 yrpaBIeHHIO JOKYMEHTAMHY;
BHJIBI YIPABJIEHYECKUX JOKYMEHTOB, HAYIHO-HCTOPHYECKAS
U IIPAaKTHYECKasl LEHHOCTh TOKYMEHTA; ITIOHATHE CHCTEMBI
JIOKYMEHTAIlMOHHOTO obecrieyeHHs YIIPaBJICHHUS,
YHHQHLUUPOBAHHBIE CHCTEMbI JOKYMEHTAIIMH; A3LIK H CTHIb
CIIyKe€OHBIX JJOKyMEHTOB; [IEJIOBBIE IHCBMa KaK CPEICTBO
pealM3allid BHEIIHUX CBsA3ed OpraHu3alMH; IIOHSTHE
(GOpPMBEI  3EKTPOHHOTO IOKYMEHTa; OCHOBHBIE 3aJ1a4d
OpraHM3alliid CHCTEMBI JJIEKTPOHHOIO JOKYMEHTOO00pPOTa;
0030p pBIHKAa [POrPaMMHEBIX CPENCTB, IPEANPHSATHS;
cucTema «le: JNMEKTPOHHBIH  JOKYMEHTOO0OPOTY;
cHCTeMaTH3alus 1 obeceyeHHe COXPAHHOCTH JOKYMEHTOB;
DJIEKTPOHHAA 11049Ta: IOHATHE, HA3HAUCHHE

ObecnieueHue nociedyoujux

HCPC"—ICHB JUCLHIIIIHH, H3YUYCHHC KOTOPBIX ONHpAacTCA Ha
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[punnumn (ocobennocms)

Coneprxanmne

JUCLMILIUH 00pa30BaTe/IbHOM
TIPOTPaMMBI (C853U C HOCAe0YIo-
WUMU OUCYUNTUHAMU)

JIAHHYIO:
-OUHAHCOBEIH MEHEKMEHT

- Ananu3 X03sMUCTBEHHOM JesATENEHOCTH

- T'ocynapcTBeHHass WTOrOBasi aTrTecTalys (BBIIOIHEHHE H
3aIIUTa BEITYCKHOH KBATH(HUKAIMOHHONH paboThI).

IIpakmuyeckas HaIPaBIEHHOCTh
(mpakTHYecKas 4acTh) THUCIIUII-
JIMHBI

[IpakTrdeckas yacTb OuCyurnauHbl CONEPKUT IPAKTUIECKHE
3aHATHS Ha TEMBIL:

- Odopmienue ynpaBlieHueCKoi JOKYMEHTAIHH

- OopmneHHe JOKYMEHTOB 110 TPYAOBEIM OTHOIIEHUAM

- Pemenwe cuTyanmOHHEIX 3a/1a4 IOCPENCTBOM COCTABIICHHUS
SNEKTPOHHBIX JIOKYMEHTOB

Y4eT WHIUBHIYaTBHBIX 0COOEH-
HOCTeH 00yJarommxcs, pearnsa-
1S paBa BeIbopa crocoba yue-
HHUS

Bo3M0oXHOCTE paboTaTh B CBOEM TEMIIE;
nonbop MHAWBUIYATBHBIX 3alaHAH PasHOTO YPOBHS CIOK-
HOCTH

Omucanye OCHOBHBIX “TO4YeK”
KOHTPOJIS

3ammuTa IpakTHYeCKHX padboT;
3amuTa HHIUBHAYATLHOTO 3aaHus;
TectupoBanue;

WTOroBei KOHTPOJIG (3a4ET)

JlucumMninHa | cogpemMeHHble
UHMOPMAYUOHHBLE MEXHON02UY

TexcToBeiit penaktop Word, rpadpudeckutt penakrop Paint u
IIp. — KaK cpencTBo 0hopMIIEHHS TOKYMEHTALHH.

3 O KUJAEMBIE PE3YJIBTATBI OBPA3OBAHUSA 1 KOMIIETEHIIUHA
OBYYAIOLUEI'OCS 11O 3ABEPIIEHHH OCBOEHUA ITPOT'PAMMBbI
YUEBHOU JUCHUITJIINHBI « YITPABJIEHUE JOKYMEHTAIIMEHA

OPTAHU3ALINN»

OrxuaeMble pPe3yIbTaThl OCBOSHHS O0YJaIOIIUMHUCS TPOTpaMMBl yIeOHOH
IUCLMILIHHEI « YTpaBIeHNue TOKYMEHTAIlMeH OpraHu3aliuy» MpeaCcTaBleHs! B Tad-

e 3.1.
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4 CTPYKTYPA U COAEP)KAHWUE YYEFHOM JTUCIATLIHNHBI
4.1 O6bemM NUCHHIINHBI H BHIbI y4e0HOH paboThI

Tabmuia 4.1 — O6beM OUCUMILIMHEL XU BUIBl yUeOHON paboOTEI
(ounas gpopma obyuenus)

Pacripenenenue
®opma TpynoemkocTs 0 Kypcam U
KOHTPO, But ceMecTpam
ceMecTp B yacax B 3E 3 Kype
¢ MPEoJABATE/AMH .
3aHAT.
ayIUTOpHBIE 3aHA- B T.4. xoH- cp | x Bosto A [ ——
9K3. | 3adu. THS TakTHas pabo-
JIK [ TI3 | JIb Ta
1 2 3 4 5 6 7 8 9 10 11 12
JIK 18 -
= 5 18 18 - 108 36 - 144 | 4 I13 18 =
JIB _ —

4.2 Paznesibl AHCHHILIHHEI
OO1mast TpyX0eMKOCTh JUCIMITINHEI — 4 3a4eTHbIe eAMHUIbI, 144 Jaca.

Tabmumna 4.2 — Pa3enbl JUCHUIIIAHBI

Bun yuebHo# paboThl, BKITFOYAS caMo-
CTOSATENBHYIO paboTy 00yJaroImuxcs,
o paboTy ObYHarom @opmB! TEKy-
Ne = TPYAOEMKOCTE
i/ Pazgen QUCLMIUTHHEL 2 HICTO KOHTPO=
= Bacar s ycrieBae-
n &) KonraxT- MOCTH
B3.¢
JIK | JIB | I13 | Has pabo- | CP
Ta
1 | dokyMeHTH! U criocobst YCTHEI# Ompoc;
JIOKYMEHTHPOBAHHS 28] - 6 25 12/ 1,31 | saupra npax-
2 | CucteMsl JOKYMEHTAUUK 516 | - 6 36 12 | 1,33 | Frieesas &
[aHHi; 3amuTa
3 | Opranuzaius paboTel ¢ WHIMBHTYaTb-
JOKYMEHTaAMH 5 6 - 6 37 12 1,36 HOTO 3aJIaHH;
TECTHPOBAHHE
4 | KoHTpoas — — — | UroroBeiit
KOHTPOITb —
5 | Uroro no pucuuninne _li1s | - 18 108 36 | 4.0 o ;’f

4.3 Cogep:xanue pa3iej 0B y4e0HOH JHCHHIIIHHBI 10 BHAAM 3aHATHH

4.3.1 JIeKIMOHHBIE 3aHATHA
Tabmuma 4.3.1 — XapakTepucTUka JEKIIHOHHBIX Y4eOHBIX 3aHATUH M CaMOCTOS-

TeJIBHOI paboTHI

Ne ¥ 5 065 | E % =
pas- | Tema AUCHMILTHHEL - Conepxanne em, | 2 8 2
HATHA 0 = g
Acia qac | O g B

1 2 3 B 5 6
1 JoKyMeHTBI 1 JIK-1 HopmarusHo mpaBoBas ©aza 110 4 VK-4
CIIOCOBEI YIPaBISHUIO JOKYMEHTaMH HK‘S

Pome ©W BHOBl YIPaBIEHYECKHUX ]

TOKYMEHTHPOBa- i ]
HHHYM : JIK-2 JOKYMEHTOB 2 I1K-6
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Q
Ne No 3a- 3 065 g = E
pa3- | Tema qucnmmimunsr | o Conepxanue eM, | 2 g &
2 2 3
aena gac &) g =
1 2 3 4 5 6
CaMoCTOATENBHOE CH-1 Hay4Ho-ucTopuyeckas M| e VK-4
H3y4YeHHE IPAaKTHYECKAs IIEHHOCTh TOKYMEHTA. [TK-5
CU-2 Pons wupOpManum B conmannbHO- 6 T1K-6
9KOHOMMYECKHX ITpoleccax
[IpomMexyTOUHBIH KOHTPOIb YCTHBIH orpoc, 3amuTa [13, 3amura uHIUBH Iy aIIbHOTO
3aJaHHSI
KonraxTtnas pabo- KCP Koutpons camocTosTensHON paboTE 16
Ta CTYJIEHTOB
CPII | CamocTosaTensHas padoTa 1OA pyKO- 6.5 Yi-4
BOJICTBOM ITPeII0JaBaTess ’ IIK-5
KAt | Kontpons 3a Tekyme# ycnesaemoctsio | 0,5 k-6
Hroro: 23
Wtoro no pazneny 1 6/12/23
2 Opranuzanus IK-3 IlonaTHe cucTeMBI TOKYMEHTAIIMOH- o)
paboT B cucTeMax HOro oOecredeHus yIpaBIeHHs]
NOKYMEHTAUMOHHO | yrpe 4 YHU(UIUPOBAHHEIE CHCTEMBI JOKY- 0 YK-4
ro obecreueHus MeHTALlHH IK-5
yIIpaBICHHUA OpraHu3aiHOHHO-IIPABOBLIE, PACIIO- IIK-6
JIK-5 | paoutenvHBle ¥ HMH(DOPMAlHOHHO- 2
CIPABOYHEIE JTOKYMEHTEI
CamocrosTensHoe CH-3 S3bIK U CTHIIL CITyKeOHBIX JTOKyMEH- 4
H3y4YeHHe TOB
JloKyMeHTEI, HOJTBEPKIAFOIIHE VK-4
CH-4 | TpymoByo mOedTenbHOCTH paboTHu- | 4 [IK-5
KOB K-
JlenoBkle MHCEMa Kak CPeJICTBO pea-
CH-5 | nmuzanuu BHEUIHWX CBsisedl opraHu- | 4
3aLuH
[IpoMexxyTOUHEI KOHTPOT YCTHBIH ompoc, 3amuTa [13, 3amuTa HHIMBH Iy aIEHOTO
3alaHus
KonTaktHas pabo- KCP KonTtpoms camocTosTensHONH paboThl 17
Ta CTYJIEHTOB
CPIT | CamocrosTensHas paboTa Mojg pyko- 6.5 YK-4
BOJICTBOM IIPEIOaBaTEIs ’ EE"Z
KAt | KonTposs 3a Tekyuieit yeneBaemocteto | 0,5 i
Hroro: 24
Htoro no pasaeny 2 6/12/24
3 Opranuzanus TIK-6 [louatue GOpPMBI  3IEKTPOHHOTO 2
3NMEKTPOHHOH CHC- JIOKYMEHTA,
TEMBI YIIPABIICHHS OcHOBHBIE 3aJaud  OpraHU3alMH VK-4
JIOKyMEHTaMH JK-7 | cucremsl 37E€KTPOHHOIO | 2 TIK-5
noxymeHToobopoTa TIK-6
Oprauusanus CHCTEMBI
JIK-8 | smexTpoHHOTO  JOKyMeHTooOopoTa | 2
Ha [IPeITIPHITHH
CamocTosTelbHOe O630p PBIHKA HpOI‘péMMHBIX
H3y4YeHHe CPEICTB  IIPEATIPHSITHSL. HcTEMA
e CH-6 <<I:1}C: PR DIIeKTPOHHBIA 4 IYIEZLSt
JIOKYMEHTO000pOT» TIK-
CU-7 Cucremarusamust #  obecredeHne |

COXPaHHOCTH NOKYMEHTOB
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Ne Ne O6n | § 2 5
pa3- | Tema gUCIHTITHHEL H;{f;;{ Conepxanue eM, | 2 § =
Q o
aelia qac O % =
1 2 3 4 5 6
DNeKTpoHHAs  I0YTa:  IOHSTHE,
CH-8 Hasﬂgeﬁue 4
ITpoMEXYTOUHBIH KOHTPOJIb YCTHBIH Ompoc, 3aumra [13, 3amuTa HHIMBHIYaIbHOTO
3adaHns, TECTHPOBAHHE
Konrtakthas pabo- KCP KonTtpons camocTosTenbHOH paboThl 17
Ta CTYICHTOB
CPII | CamocrosarensHas paboTa IIOA PyKO- 7 YK-4
BOJICTBOM ITPEIIOIABATENS IIK-5
KAT | Kortpoms 3a Tekymeil ycreBaeMoCThIO 1 [IK-6
HUtoro: 25
Wroro no pazpeny 3 >6/12/25
WToro 3a cemectp >'18/36/72
OT'OBBIH KOHTPOIIb 3auér
Wroro unrepakTuBHbIe (OpMBI 00ydeHHT* 2
4.3.2 Tlpaktuueckue 3aHATUS
Tabnuna 4.3.2 — XapakTepruCcTUKA TPAKTHUECKUX 3aHATUN
Ccpin- g K
cnma | Ne AMMEHOBAHUE TEMEI oII-
worme- | 113 IIPaKTHYECKOTO BO Conepxanue
3AHATHS JacoB
TEHIIHH
1 2 3 - 5
V-4 Odopmiienue 3 6 | — 3HAKOMHTCS C PACIOPSIIUTEILHBIMH J0-
[IK-5 |TI3-1 YOpPaBJICHYECKOHU KYMEHTaMH,
[IK-6 AOKYMEHTAalluH — H3YUYCHHE MpaBmwI odhopMIICHHS HH(OpP-
MALIHOHHO-CIIPABOYHBIX JOKYMEHTOB
Odopmnenne 6 | —momroroBka W O(GOPMIICHHE KAIPOBBIX
VK-4 JIOKYMEHTOB 0 YHADHUIHPOBAHHBIX TOKYMEHTOR;
[IK-5 |I13-2 | TpyAOBEIM OTHOIIECHHSIM — o(hopMIICHHE PacTIUCOK, 3asBJICHMH,
TIK-6 DOBEPEHHOCTEH, OOBSICHUTENBHBIX 3alld-
COK
PemeHue CHTyallMOHHBIX 6 |- pa601"a C BXOIAIMUMH, HCXOOAIMAMHA H
YK-4 3a/1a4 MIOCPEICTBOM BHYTPEHHAMH JOKYMEHTAMH;
IIK-5 |II3-3 | cocTaBnenus — ohopMIIeHHE 3TEKTPOHHBIX JOKYMEHTOB.
[TIK-6 3JEKTPOHHBIX
JOKYMEHTOB
Htoro mo cemecmpy 5 18
HToro no guCIHIIIHE > 18
Wtoro uarepakTuBHbIE (HOpMBI 00YyUEHHs 6

4.3.3 JlaGoparopHble pabOTEl — HE IPELyCMOTPEHBI.
4.3.4 Kypcosag paboTa — He IIpeAyCMOTpeHa.

S OBPA3OBATEJIBHBIE TEXHOJIOI'HH

HpH OCBOCHHMH JHCILHMIIIHHBI HCIIOJB3YIOTCA CICAYIOIIHE COUCTaHHA BUIOB
y‘I66H0ﬁ pa60T51 ¢ METOOaMH H (i)OpMaMH AaKTHBH3allHH I103HaBaTeILHON
AEATCIIBHOCTH 6&K3J'I&BpOB JJIId  JOCTHIKCHHA 3allllAaHHPOBAaHHBIX PE3YJIIbTATOB
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o0yueHus ¥ GOPMHUPOBAHUSL KOMITeTeHITHH (Tabnuma 5.1).
Tabmuna 5.1 — MIHTepakTHBHBIE 00pa30BaTeIbHEIE TEXHOJIOTHA

Bunpl yaebnoH neaTelbHOCTH
MeToae! B HOpPMEI aKTHBH3AKWH ASATEIIEHOCTH TIK E] CPC
1 2 3 4
Juckyccus +
Keiic-3amaua +
MopaynsHoe o0ydeHue + +
Komangnas pabora +
Onepesxatomast CPC + +
WumueunyansHoe o0ydeHue + + +
[Tpobiemuoe obyueHne + +
ObyueHHe Ha OCHOBE OIBITA +

JInst  OOCTU/KEHHMS TIOCTABICHHBIX LEJed NpernojaBaHusd IUCLUIUIHHEI
peanu3yrTCs CIEAYIOIIUE CPEACTBa, CIIOCOOH:

— TCOPETHUYECKHH MaTepuall JUCLUILIINHEI
HCIIONIb30BaHUEM MYJIbTHMEIINA;

— CaMOCTOSITEIbHOE M3yYeHHEe TeOPEeTHYECKOIro MaTepHualla OUCLHIUIMHEL C
UCIIOJIb30BaHueM Internet-pecypcoB, HHQOPMAIHOHHEIX 0a3, METOIMYECKHX
pa3paboToK, crienraibHON yueOHONH U HayYHOU JTUTepaTyphl;

— 3aKperuvieHHe  TeOpeTHYEeCKoro  MarepHaia  IIpH
nabopaTopHbIXx pabor ¢ uMcnoJb3oBaHueM IT-TexHomorui,
po0IeMHO-OPUEHTUPOBAHHBIX, TBOPYECKUX 3aaHUM.

H3Yy4acTCsd Ha JICKIUAX C

BBITIOJTHEHHH
BBITIOJTHEHHE

6 YYHEBHO-METOAUYECKOE OBECIIEYEHUE
CAMOCTOSITEJIbHOU PABOTBI. OIIEHOYHBIE MATEPHAJIBI 1151
TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTH, ITPOMEXYTOYHOU
ATTECTAIIMA 1O UTOT'AM OCBOEHMSA JTUCIHHUATIJIMHBI
«YIIPABJIEHUE JIOKYMEHTAIIMEA OPT AHU3AITUN»

6.1 KoMIieTeHTHOCTHBIE XapaKTePUCTHKH 00y4aroIerocs

B cootBerctBuu ¢ @I'OC BO BBIMYCKHUK II0 HAIIPaBIEHUIO ITOATOTOBKH
38.03.02 MenemxMeHT, poduab « TeXHOIOrHH U KOMMYHUKAIMH B MapKETHHIEY
kBayuukaun «6akamaBpy rmocie U3ydeHHs JaHHON MUCLUILIMHBL JOJXKeH obiia-
IaTh CIeIyIOIUMH KOMIIETeHITUSIMHU, IIpecTaBIeHHEIMU B TabmuLe 6.1.

Ta6numa 6.1 — KoMIrleTeHTHOCTHBIE XapaKTepUCTHKH 00ydarolerocs 1o JUCIAII-
nuHe « YpaBlieHUe JOKYMEHTalMed OpTraHu3aluu

HanmeHoBanue '1;1%};?1?4- Gopma ore-
Wupexe | ° 0o eTEETRE Coneprxkanue KOMITETEHLIUH dopmu- Hoqﬁggacpeg-
POBaHHs

1 2 3 4 3

CrnocofeH  OCYIIECTBIATH JEIOBYIO YCTHBIH OIIPOC;

KOMMYHUKALMIKO B YCTHOM M IIMCBMEH- JIK HHIHBUIYaIbH

VK-4 |VHuBepcambHbIE| HOH (opMax Ha TIOCYIapCTBEHHOM I13 0¢ 3aJlaHue,

s3pike Poccuiickoii @enepamun u uno- | CPC | 3amuTta

cTpaHHOM(BIX) s3bIKe(ax) IIPAKTHICCKHX
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HammeHoBaHuE EZ);I;;_ dopwma ore-
Wupexe et ConepxaHue KOMIIETCHIIUH dbopMH- Hoqﬁg;;)acpeﬂ_
pOBaHHUS
1 2 3 - 5
CriocobeH ynpaBisTh BHYTPEHHEH HH- pabor;
GOpMAaLHOHHOM CHCTEMOH OpraHusa- TIK TECTHPOBAHHE
TIK-5 Ipodeccro- | uuu a1 cOopa JaHHBIX C LENbIO Iia- 3 3a9CT .
HaJIbHBIE HUPOBAHUS, [POTHOSUPOBAHHA, KOOP-| (pC YCTHBIM OIpOC,
NWHANHHA OeHCTBUH, MOTHUBALMH U KOH- HHOHBHyallbH
TpOJIsL o€ 3a/laHue;
CriocoGeH yIIpaBIATh QUHAHCAMY HC- SQIEHTA.
X0 H3 CTPATErH4eCcKuX LeJeH H mep- K gggggqeumx
TIK-6 TIpodeccro- | CHEKTHB Pa3BUTHS OPTaHU3ALNH, PY- 13 S I,J —
HaJIbHbIE KOBOJHMTE pabOoTOH 10 OIPENENICHHIO CPC | sauér
HCTOYHUKOB (PMHAHCHPOBAHHUS C yde-
TOM PBIHOYHOM KOHBIOHKTYPBI

CopepixaHue CaMOCTOATENEHOM paboTel 00ydaroIMxcs IPe/ICTABICHO B
Tabnune 6.2.

Tab6muwa 6.2 — CozepskaHue CaMOCTOSITEIbHOR paboThI 00yYarOLUXCs]

Ne Bunsr Tema qucumn- ®opma KOHTpOJIA
n/ i CaMOCTOSITEIbHOM paboThl HEI Kypca
1 2 3 4
1 [U3yuenme yueOHO-METOAUIECKOH W HaAy4d- 1-3 YcTHEIT onpoc
HO-METOIHYECKOH JINTEPATYPEI
2 |[TToaroToBka K MpakTHYECKUM 3aHATHIM 1-3 3amuTa 0T4ETA 10 IpaK-
THYECKUM 3aHATUAM
3 |BremonHeHHe W 3al0uTa WHIWMBHIYAITBHOTO 1-3 3anruTa HHIHBHYaIbHOTO
3aJaHHs 3aJIaHwsl, YCTHBIH OIIPOC
4 |TToproToBKa K TECTHPOBAHHIO 1-3 TecTupoBaHue

Ha camocTosTensHy0 paboTy BeIAenseTcsa 36 _4acos.
6.2 Jlns mpoBepKy 3HAHUH 00ydJaroIuXcs MPeIyCMaTpPUBAOTCA CIEAYIOLINE
(hopMBI KOHTPOJIA:

K-1 YcTHBI ompoc;

K-2 3amuTa npakTHYeCKUX 3a1aHuH;

K-3 3ammTa "HAUBUAYAJIBHOTO 3aJaHHus,

K-4 TectupoBaHue;

K-5 3aveT 0 AUCLUILIMHE, BKIIOYAIOIIHAN B ce0s BeCh JIEKIHOHHBIN KypC U
BOIPOCHI JJIsi CAMOCTOATENIBHOIO H3YIECHHUA.
JInst OIEHKM KauecTBa ydeOHON NesTeNbHOCTH 00y4alouxCs MPUMEHACTCS
6annpHo-perTurrosas cucreMa (bPC). Ouenka mo QUCLHUILTIHE 32 CEMECTP paBHA
cymMme 6anios 3a pa6ory B cemectpe (0-80) u ymcna 6ajioB, MONTYYSHHBIX Ha 32~
géte (0-20). MakcuMabHbIH PEHTHHT, KOTOPhIA 00y9aroluics MOXET MOITY4UTh
3a cemecTp 100 6amios. MakcuMansHEIA Gajl MpOCTABISETCSA 38 KaUECTBEHHOE U
CBOEBPEMEHHOE BEHINOJIHEHHe paboT M TpeOOBaHWA K HHM IO BCEM BHIaM Jes-
TEIBHOCTH 00y9IaroIuXCsl.
BaJuisl 32 paboTy B ceMecTpe BKIIOYaroT B celst:
Basuiel 3a paGoTy Ha JIEKIMH: TTPHCYTCTBHE Ha JICKITHH; BBEJICHHE KOHCIIEKTA.

Bamiel 3a MpakTUYeCKHe 3aHATHs: [IPUCYTCTBHE Ha 3aHATHH; PUTMHUYHOCTD
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paboTer; odhopMIIeHHE OTYETa; 3aIUTa OTYETA.

Bamnel 33  uHIMBHOyadbHOE 3afaHHe: pedepaT — 3T0 y4ueGHO-
MCClIeloBaTeNbCcKas pabota cTyeHTa, HallpaBIeHHas Ha yriyOJIEeHHOE M3yYeHHE
UM oIpefieNleHHOM TeMbl. PedepaT, He cOOTBeTCTBYIOIINI TpeGOBaHUAM, HE OLle-
HUBAETCS, TAKOH pedepaT Bo3BpallaeTCs CTyAEeHTy Ha nopaboTky. 3ammTa pede-
paroB OTKpEITad, 33 YriyOJeHHYI0 IPopaboTKy OTHETBHEIX BOIPOCOB pedepara,
BBIIIOJIHEHHE ITIPE3CHTAlMH, CTyAEHT MOXKET MOIYYHUTh IOMOJHUTEIbHBIE OallIbl.
IIpu cnave pedepaToB Mo3xe YCTAHOBICHHOTO CPOKa OalIbI CHIKAFOTCS.

bastel 32 caMOCTOSITETBHYIO M IOMOMHUTEBHYIO paboTy: OLIEHMBAETCS CaMO-
CTOSATENBHOE HM3y4YeHHE oOydarommMcs Momyieit Kypca. CamocTositenbHas paboTa
MOXKET OBITH BBINOJHEHA B BHJIE COOOIIEHHS, CTPYKTYPHO-JTOTHYECKOM CXEMBI, Tab-
U1l KoHcnekTa, OO0yJarommics MOKeT TIOy4UTh HOMOJHHUTENBHEIE OarlIbl, eciin
BBIIIOJIHST TBOPYECKYIO paboTy (Ipe3eHTalllH, HarJIIaHbIe 00pasiis! | ap.).

Hrorosas arrectalysi: HM3ydeHHe Kypca 3aBepriaercs 3auétoM. K 3auéry
IOITycKaroTcs oOydaromruecs, HaOpaslude 1o guciumiuHe 60 u Gonee Ganmos.
3auéT poBOAUTCH B YCTHOH opMe. MUHHMANEHOE KOJIMYECTBO GallJIOB 3a 3a4&T
— 0, makcumansHoe — 20. OOyuarouuiics, HaOpaBmHi 3a cemectp Menee 60
OainoB, Kk 3auéTy He OMyCKaeTcs, IIoKa He CIACT He 3aYTEHHEIE TEMBI.

Obpazen GamnpHO-pelTHHTOBOTO mucta npuBener B ITPMJIOXXEHMM A
(Tabmuma A.1, A.2).

6.3. OueHounple MaTepuaisl MU TEKYLIETO KOHTPOJA M aTTECTallUH CTY-
JIEHTa IIPECTABIEHEl B METOAUUECKUX YKa3aHUIX « DOH]I OLIEHOYHEIX MaTepHallOB
10 JUCLHUINIUHE «YIIpaBiIeHHe NTOKYMeHTalel OpraHu3aIiy ».

6.3.1 Bonpocs! k 3a4eTy

1. JIoOKyMEeHT U €ro MecTO B CUCTEME YIIPaBIICHHS

2. HopmaTWBHO-METOIMYECKHE aKThl, PETJIAMEHTHPYIOUIHE CO3MaHHE H
odopmIIeHHE TOKyMEHTOB.

3. Ilonarue «uHGOPMAIMI» U €T0 pa3BUTHE.

4. IToHATHE TOKYMEHT» H €T0 Pa3BUTHE.

5. Obmue u yacTHble QYHKLIHH JOKYMEHTA.

6. CriocoObl TOKYMEHTHPOBaHHUS U HX Pa3BUTHE.

7. IlonaTHe city:KeOHOr0 TOKYMEHTHPOBAHHUS U TPeOOBaHMS K JOKYMEHTaM.

8. Ilopsnox peryaupoBaHMs, COITIACOBAHMSA W TIOAMHCAHHS YIPaBICHYECKHX
OOKYMEHTOB.

9. CyurHocTs yHH(UKAIMK U CTAHAApTH3ALHH YIIPaBISCHYECKHUX JOKYMEHTOB.

10. IIpasuiia opopmieHus ciIyKeOHBIX TOKYMEHTOB.

11. PexBU3UTHI H X IIpeIHA3HAYECHUE.

12. TpeboBaHus K COIEPKAHUIO, CTPYKTYPE U CTIITIO M3JI0XKEHUS yIpaBJIeHUe-
CKUX JIOKyMEHTOB.

13. Opra"u3aluoOHHO-pACIIOPAIUTEbHAS JOKYMEHTAITHS.

14. OcHOBHEBIE BH/BI YIIPABIIEHUECKHUX JOKYMEHTOB.

15. ITpaBuna v CTUITE HAlIMCaHUS JEJIOBOr0 MUChMA.

16. Buel f1esoBoro niuceMa.

17. DnexTpoHHas TOAMMCEH U 3aIllUTa HHOOPMALIH.

18. Opranu3zaiys U BeeHUE NeI0NPOU3BOJCTBA Ha IPEAIPUATHH.

19. Dy1eKTpoHHBIH JOKYMEHTOOO0POT U OH3HEC.
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20. BHe/iperue | HCIIOTB30BAHAE 3IEKTPOHHOTO TOKYMEHTO060POTA.
21. 1C: lokymeHT0060pOT.

22. DKcnepTu3a LEHHOCTH JOKYMEHTOB: [IOHSITHE, Ha3HAYEHHE.,

23. Cpoxu XpaHEHHS TOKYMEHTOB.

24. TlpaBuna oh)OPMICHHS ¥ COCTABJIEHHS OITHCH JIET.

25. Ilopsamok mepenayu eil B apXuB.

7 YYHEBHO-METOUYECKOE U TH®OPMAIIMOHHOE
OBECITEYEHME JUCHUIIJITUHBI (MOIY.JIS)

7.1 VHopmarys 1o y4edOHO-METOAUIECKOMY U HHMOPMAIMOHHOMY Obectre-
YCHUIO TUCIUIUTHHBI «YIIPAaBIIEHWE NOKYyMEHTAlHell OpraHu3aliiy IpeICTaBlIeHa B
Tabnuue 7.1.

7.2 TIporpamMmHOe obecrieueHue

JU1 BBIIOTHEHHS! 3a/JaH|H 110 TUCIUILTHHE «YIIpaBleHHe JOKyMeHTaMeH op-
raHMU3anuny 00ydaloNuecs HCTIOIb3YIOT:

— nporpamMmHoe obecrmeuenue: Windows 10 Pro, MS Office 2019;
LibreOffice; Microsoft SQLServer2017 Developer Edition;

— POCCHHCKHH HH(OPMAMOHHO-aHATUTHIECKUN [IOPTal B 0611aCTH HayKH, TeX-
HOJIOI'MH, MEIULIUHEI U 00pazoBanusa eLIBRARY;

— NpO(eCCHOHANBHEIE 0a3bl NAaHHBIX, HHPOPMAIHOHHEIE CIIPABOYHBIE CHCTEMEL:

CopaBounas [IpaBoOBas CHCTEMA Koncymnsrantl Iroc. — URL:
http://www.consultant.ru/ (HekoMMepuecKas Bepcus);

WupopmarmorHo-npasosoii mopran I'apant.py. — URL: https://www.garant.ru/
(HEKOMMepuecKas BepCHs);

l'ocynapcreennbIit HHbOPMAIHOHHEL pecype Gyxranrepckoit (GpuHAHCOBOI) OT-
yeTHOCTH. — URL: https://bo.nalog.ru/;

Ilopran «Ilpospaunsni OusHec»: mpoBepb cebs W KoHTpareHta. — URL:
https://pb.nalog.ru/;

IToprain o kommanusX «3a gecTHBI Gu3nrecy. — URL: https://zachestnyibiznes.ru/;

Ilentp packpeITHA KopriopaTvBHOW wuH(popMamuu. — URL: https:/www.e-
disclosure.ru/;

Hayunas IIEKTPOHHAS oubmuorexa KubepJlenunka. - URL:
https://cyberleninka.ru/.
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8 YCJIOBMS PEAJIM3ATIVNA ITPOT'PAMMBI JTUCLHUIIJINHBI

8.1 MarepuanbHO-TeXHIYECKOE 0OeCTIeYeH e UCHUILTAHEI (MOTYIIs)
e Jlexkmum: |
v’ ayIUTOPHSI, OCHALIEHHAS TIPE3EHTALMOHHON TEXHHKOMH: NPOEKTOP, IKpaH,
KOMIIBIOTEPBI/HOYTOYK.
e [IpakTHYecKHe 3aHSATHS:
v’ ayIUTOpHS, OCHAIIEHHAS TTPe3EHTALOHHON TeXHUKOIL: IPOEKTOP, SKpaH,
KOMIIBIOTEPEI/HOYTOYK.
Mudopmanus 0 HaTHIHK CleLHATH3UPOBAHHEIX AYAUTOPHA, naboparopui,
TEeXHHYECKUX CPEACTB 00Y4EHHS U T.[. NIPEACTABIAETCS B BUIE TAOIUIIb] (Tabmuma

8.1).

Tabmiua 8.1 - Obecrievenue 06pa3oBaTe/bHOrO MpoLecca 1o porpaMMe 06opyI0BaH-
HBIMH y9eOHBIMU KaOMHeTaMH, 0GBEKTAME ISl IIPOBEICHNS TPAKTHYECKUX 3aHSTHI

I;;::;;ﬁ::f: Haumenosanue o6opynopaHsbix yueGHbIX kabu- | DakTHueckuii
Henhn S HETOB, OOBEKTOB 1A MPOBEACHHS nabopatop- | ampec yueGHBIX
paboumm yues- HBIX/[TPAKTHHECKHX 3AHATHH ¢ TIEPEYHEM OCHOB- KaOWHEeTOB U
o Horo obopynoBaHus 00BeKTOR
1 2 3 4
b1.B.JIB.03.02 | Vmpagnenue Jlexktn - aypuTopwH, OCHalleHHEIE 31MeKTpoH- | HOBOCHBHPCK,
AOKYMEHTALMEH | HEIM MyJbTUMENHHEIM oGopynoBaHueM: npo- | KpacHeri npo-
OpraHu3allui eKTOP, 3KpaH, KOMIBIOTEPHI/HOYTOYK. CIekT, 35
[Ipaxtiueckue 3anaTus, naGopatophsie paboter: | HTH (dhwmman)
Ayn. 504 - VyebHas ans nposenenus sauatuii | PIY um, A.H.
JIEKLIMOHHOTO M CEMHHApPCKOTO THIIA, rpymmoBeix | KockiriHa

W HMHIUBHAYaNBHBIX KOHCYIBTAIMH, TEKYIIEro
KOHTPOJIA, IPOMEXKYTOYHOH aTTectanun (Accop-
THMEHTHbIH KaOHUHET):

AynurtopHas meGenp — cronsl 12wr., crynbs 14
WT., Wkad 31T, CTON MpenoJaBaTes, A0CKa ay-
JUTOPHAS.

HoyTOyk ¢ 6a30BBIM THITIEH3MOHHBIM MPOrPaMM-
HBIM O0ecreyeHHeM M TOAK/IIOYEHHBIM K CETH
Hnreprer. Komrmuiekr nemoscTpansoHHoro o6o-
PyJOBaHUS (3KpaH ¥ MyJIbTHMEIHA NPOEKTOP).
Komnnexr y4ebHo-Harnsmubx nocobuii, obec-
MEYHBAIOIINX TEMaTHYECKHE WIUTFOCTPALUH 10
JUCLHUIUIHHE.

Ayn. 502 — Vuebnas aymuTopHs a7 npoBese-
HUs 3aHATHE CEMHHAPCKOIO THIMA, TPYIIIOBLIX H
HHIMBUIYAIbHBIX  KOHCYJBTALMH, TEKyIlero
KOHTPOJA, NIPOMEKYTOYHOH arTectauuu (Yueb-
HO-HayuHas J1abOpaTOpHIO TICHXOJIOIMH M Me-
HE/DKMEHTA. ):

AynuropHas MeGenk - KOMIBIOTEPHBIE CTOJBI 9
IIT., CTOJ mpenoxasaTess 1 mr., ctymes 11 wr.,
KOMITBIOTEP B KoMIiekTe - 10 mr. ¢ Ga3oBBIM
JIMLIEH3HOHHEIM [IPOrPaMMHEBIM 00EcIIeYeHHEM U
MOJKNIOYEHHRIM K ceTH HHTepHer. Kommnekt
JAE€MOHCTPAllMOHHOTO  060pyaOBaHuS  (MyJIBTH-
MeJIHa MPOEKTOP), AOCKA ayAMTOPHAA IS MHCa-
HHA MEJIOM.

Komrutext yueGHO-HarnaaHeix nocobuii, obec-
NEYHBAIOUIMX TEMaTH4YeCKHe WIUTFOCTPALMU 10
JHCLIHIUINHE.
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9 YYHEBHO-METOIUYECKAS KAPTA TUCITUITJINHBI

5 cemectp

Homep Temb! yuet-

Henonssyemsle yuebuo-

o - CamocrosrensHas pabo- ®opma
- HBIX 3aHATHH METOIHYECKHE MaTepHa- T8 cTyeRTOR (CPC) SOHTPaT
JIK 13 | JIb JIBI

1 2 3 4 5 6 i

1 JIK-1 | I13-1 b-1-b-7 CU-1 - CH-2 BEPC
2 b-1-B-7 CHU-1-CHU-2 BPC
3 | JIK-1 | TI3-1 Bb-1-B-7 CH-1 - CU-2 BPC
4 b-1-b-7 CU-1-CH-2 bPC
5 | JIK-2 | TI3-1 b-1-B-7 CHU-1 - CHU-2 BPC
6 b-1-b-7 CU-1 - CH-2 BPC
7 | JIK-3 | T13-2 b-1-b-7 CH-3 - CHU-5 BPC
8 b-1-b-7 CH-3 - CHU-5 BPC
9 | JIK-4 | I13-2 b-1-b-7 CH-3 - CHU-5 BPC
10 b-1-B-7 CH-3 - CU-5 bPC
11 | JIK-5 | I13-2 b-1-b-7 CH-3 — CU-5 BEPC
12 b-1-B-7 CH-3 - CHU-5 BPC
13 | JIK-6 | I13-3 b-1-B-7 CH-6 — CHU-8 BEPC
14 b-1-b-7 CH-6 — CHU-8 BPC
15 | JIK-7 | 1I3-3 b-1-b-7 CH-6 — CH-8 EPC
16 b-1-B-7 CHU-6 — CU-8 BPC
17 | JIK-8 | TI3-3 b-1-B-7 CH-6 — CHU-8 EPC
18 b-1-bB-7 CU-1 -CU-9 3auét
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10 MIPOTOKO.JI COTJIACOBAHUSI PABOYEM ITPOI'PAMMEBI C
APYT'UMH JTUCIUILIJINMHAMU HAITPABJIEHHUSI HA 2023/2024

YUEBHBIM I'OJ1

HamMmeHnoBaHHe IHCLMUILIINE,
U3y4eHHE KOTOPBIX OIMHpa-
€TCA Ha JaHHYIO

[Ipennoxenus o6
H3MEHEHHUSX B pab.
IporpaMMmy H IO~
IIHCH 3aB. Kadenpoii

Kadenpa

Pemenwue, npunsrtoe kaden-

poi, paspabarbiBaromei
[IPOrpaMMy M MOAIHCE 3aB.
kadenpoit

1

2 3

OuUHAHCOBBIM MEHEIKMEHT

- 5.
oY stz toniide L Zfcitroa i
7 ? 7

\/k

Amnanus xo3JicTBeHHOM ) . . ;
NESTENBHOCTH sl y’%ﬂﬁ/ﬁzmzdz % /WZF’/M#
I'ocynapcteennas utorosas g )
sl IECR 7V N
- E V Y £ 3

HKalMOHHOH paboThI) W /"/i [sz

Jexan ©Tu/l 7 Ditrbete 7.0 LS AT
JUYHAs NOONUCE pa’cﬁuuqbpoam nodnucu dama
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11 JONOJJHEHHUSI 1 N3MEHEHHSI K PABOYEW ITPOIPAMME
HA 20_/20__ YY.TO[.

B pabouyro mporpaMmy BHOCSATCS ClIeIyIOIIHe H3MEHEHHS:

VY woves omsnn vatue guwass vam sows sawmasy s s ;

Pabouas nporpamma nepecMoTpeHa Ha 3aceaHuu Kadeapsl
«_» 20 r

3aBenyrommi kadempoi

JUYHAS HOGHUCH pacudihposra noonucu dama
3asenyronias 6ubanorexoit
MUYHASR HOORUCD paciiupposka nodaucu dama
Jlexan OTu/l
AUYHAA HOONUCD Pacuiuposka nodnucu dama
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