MWHUCTEPCTBO HAVKH Y BRICIIIET'O OBPA30BAHWA POCCUMCKON ®ENEPALIAA

HOBOCHUBHUPCKHN TEXHOJOTMYECKANA HHCTUTYT (®UJIHAJT)
OEJTEPATIBHOI'O T'OCYJAPCTBEHHOI'O BIOJDKETHOI'O OBPA3OBATEJIEHOI'O YUPEXKIEHW A
BBICHIEI'O OEPA30OBAHIA

«POCCHMCKHM T'OCYJAPCTBEHHBIN YHUBEPCHUTET UM. A.H. KOCBII'HHA
(TEXHOJIOT'UHU. AU3AUH. HCKYCCTBO)»
(HTH (¢umman) PT'Y um. A H. Kocriruna)

VTBEPXIAIO

3aM. WpeKTOpa 110 y4e6Ho-
e MEeTOIMYECKOH paboTe
(AT / Teuypuna I'.T". /

« ‘52@ I»___ pY 2022 .

PABOYAS TIPOTPAMMA Y‘IEBHO?I JUCIHUIIINHbI
YIIPABJIEHUE JOKYMEHTAIIMENU OPITAHU3 AN

HanpaneHue MoaroToBKHU: 38.03.02 MeHemHKMEHT

[Tpoduib MOATOTOBKH: TexHONIOruM U KOMMYHHMKAIIUH B MapKETUHIEe
KBanmudukamnus: OaxamaBp

®opma obyueHus: OugHo-3a04Has

dakynsreT 30U

Kadenpa « IKOHOMHUKA U yIIPaBICHHE
Kypc: 3, cemecTp 5

Jlexmuu 4 gac./0,11 3.e. (1 gac. *) 3auér S cemecTp
[TpakTHYecKUe 3aHATUS 8 uac./0,22 3.e. (3 gac.*)

JlaGopaTopHsie 3aHITHS - gac. /- 3.e.

CamocrositensHas pabora 62 gac./1,72 3.e.

KoHTpos -yac./- 3.e.

Bcero 144 qac./4,0 3.e.

B T.4. koHTakTHas pabora 82 wac./ 2,28 3.e.

*B T.4.B uHTEp. Hopme (4 gac.*)

Hosocubupck 2022



PELIEH3UA
Ha padodTyio NporpaMmy JHCHHILIHHBI
YupagiieHue J0KyMeHTaIHell OpraHu3anun
OCHOBHOIi npodeccuonanbHoi odpasopaTenbHoii mporpammel HTH (puimmana) PTY um.
A.H. Kocpiruna no Hanpas/iennio noarorosku 38.03.02 «MenemxmenT»
npopuiab «TexHOMOruH H KOMMYHHKAIIHH B MAPKETHHIE»

B cootsercterm ¢ ®I'OC BO no Hanpasnenuto noarotoku 38.03.02 «MenemkmeHT»,
npoduns «TeXHONOrHH M KOMMYHHKALMH B MapKETHHIE» IHCLMIUIMHA H3Y9acTCd B paMKax
9acTH, PopMHUpyEeMOH ydacTHHKaMH 00pa30BaTeNbHBIX OTHOIICHHA,

Paspaborunkom paboueit mporpammser aucrumumebl (PIIJ]) sBnsetcs moueHT kadeaps
OunyY HTH (pumuana) PI'Y um.A.H. Kocsruaa Boporunra H.J.

Ne OtMmeTka 0
e Kputepuu oueskn PITJT COOTBETCT-
BHH
1 2 3

1 Llenu u3ydeHUs THCLIMILIUHE a
Ienu cooTHeceHH! ¢ 00MUMHE LENAMH OCHOBHOH IpodeccHoRanbHOH 00pazoBaTeNbHOM Ipo- Ha
rpamMel (OITOIT), B ToM gHCTE:
- HIMEIOT MEX JHCIMIUTHHAPHBIN XapakTep,
- CRfI34aHLI C 33/Ja4aMH BOCITHTaHHL.

3 [Npomucana CBS3b AUCLMIUIMHBL C APYTHMH JUCLUIUTMHAMHK padodero y4eGHOro IUtaHa 1o Ja
OIIOII

4 IMpormcan BxJIax IUCHHIDIHHEI IpH hopMUpoBaHHH KoMmmeTeHImi (YK-4, ITIK-5, TIK-6): Ha
- 1o ®I'OC BO no HanpapieHUO(sM),
- o OIIOII

5 IIpu gopmupoBaHuK TpeGoBaHM K pe3yinbTraTaM 00ydeHHA IO AHCLUMIUIHHE (3HATh, YMETS, Ha
BIAJIETh) YUTEHBI pe3yIbTaThl 00yueHus, npuseaéHHble Bo ®I'OC BO no HanpasieHUrO(sM)

6 CopepskaHue JMCIMIUIMHEI CTPYKTYPHPOBAHO 10 BHAaM y4eOHBIX 3aHATHI ¢ yKa3aHHEM HX a
o6wpéMoB

7 Pacuét BpeMeHH B mporpaMMe COOTBETCTBYET 00BEMY 4YacoB, OTBENEHHOMY Ha H3ydeHHE Ha
JWCIHILTHHEI 110 yIeOHOMY ILTaHy

8 [pencraBned TeMaTHISCKUH [UTAH JIEKIMH U MpaKTHIecKUX (MabopaTOpPHEIX, CeMHHAPCKUX) Ha
3aHATHH

9 OTpaxeHbl COBpeMEeHHbIEe JOCTHXKEHHS HAYKH NPHMEHHUTENEHO K KOHKPETHOH JHCIHMILTHHE a

10 VkazaHo ydeOHO-MeTOAHYEeCKOe 00ecIIeueHHe THCITHILUIHHEEL, B TOM THCIE! Ha
- IepedeHb OCHOBHOM U NOMOMHUTEILHON JIHTEPaTyphl, ANEKTPOHHBIX PECYPCOB;
- MeTOJMYeCcKHe peKOMeHIaluH (MaTepHallbl) IperoJaBaTelo;
- METOJMYECKHE PEKOMEHIAIMH CTy ISHTaM.

11 Yka3aHbl GOPMEI TEKYIIET0, MPOMEKYTOYHOIO H HTOIOBOIO KOHTPOJIA Hda

12 B npuioxeHHH Kk IporpamMMe NpHBeAeHb! OHIE! OLIEHOTHEIX MaTepranos (POM): Bompock Ha
UL CAMOKOHTPOJIS H MPOBEPKH KA9ecTBA 3HAHMIT CTY/EHTOB; METOAMIECKHE PeKOMEeHIAHN
0 NPOBEACHHI) NPAKTHIECKHX 3aHATHI; KOMIUIEKT TECTOB 10 JHCIUILUIHHE

13 OOM conepxar MaTepHaIbl, pa3paboTaHHEIE HA OCHOBE PEaTbHBIX NMPAKTHIECKIX CHTYAITHIH, Ha
B TOM YHCIE, CBA3aHHBIX cO cneludHKoi Maloro U cpeaHero 6usHeca

14 BrISBIEHHBIE HEOOCTATKH/3aMeJaHHA/PEKOMEHIAIIHE PEeH3eHTa: (HeofxoduMocmsy coxpa- Her
ujerts, OOROTHEH U Wil NepepabomKy OmOeNbHbIX Yacmell MeKCma PyKonuciu)

15 K mpoueccy paspabotku W akTyammsanud PITJ] w ydeOHO-MeTONHMYECKHMX MaTepPHUANlOB MIHC- Het
LHUIUTHHBI MMPHBJIEKAOTCA paﬁorona‘renﬂ, OPHCHTHUPOBAHHEBIE HA BBIITYCKHHKOB ITPOTrpPaMMBI:
yuacmue 8 paspabomie codepicanis nPospaMmel, NPedocmasnenue UCX00HbIX MAmepuanos
O AHARU3A, PACHEMHBIX RPOSDAMM, UTbMpo8 U Npoyee

PIIJT «YmpaBieHHEe MOKYMEHTALMeH OpraHu3alii» MOXKeT OBITh HCIIOJIB30BaHA I Me-
Tonguueckoro obecredeHus yuyeOHOro Ipoiecca B paMKax OCHOBHOH npodeccuoHanpHOH oOpa-
3oBatenbHO# nmporpaMmsl HTU (dunuana) PT'Y um. A.H. Kocsruna no zanpasnernuto 38.03.02
«MenemKMEeHT», TPohITs « TeXHONIOrHH ¥ KOMMYHHKAIIHH B MapKeTHHTE)» B_IIPEICTABICHHOM
BHJIE.

PenenzenT:
KaH]. 5KOH. HayK, 3aB. Kadeapoi Juy 27 0O.A. Canpsikuna



Paboyas IIporpamMMa COCTaBJICHA Ha OCHOBaHHWH CJICAYIOIIUX HOPMATHBHBIX

JOKYMEHTOB:

1. ®enepanbHBlli rocyAapCTBEHHBINH 00pa30BaTeNIbHBIA CTAHAAPT BEICIIETO
oOpa3oBaHMs, YpPOBEHb BBICIIEro 00pa30oBaHUSI — OaxalaBpUaT, HAIPABIECHHE
nogrotoBku 38.03.02 MenemxmeHT — VYTBepXkIeH NpHKazoM MHUHHCTEPCTBA
HayKH U BeIcIIero obpaszosanus Poccuiickoit @enepauuu ot 12.08.2020 Ne 970.

2. ba3oBerii yueOHbI 1maH. Hanpasnenwe mnoproroBku: 38.03.02
«MeHemKMEHT».

3. O6pasoBarenbHass mnporpamma. Hanpasnenwe moaroroku: 38.03.02
«MeHemxMeHT», npoduins NOATOTOBKH «TeXHOJOrMM ¥ KOMMYHHKAI[MH B
MapKEeTHHTEY.

4. Pabouero yuebHoro murana. Hampanenwe: 38.03.02 «MeHemKMEHT»
(kBanmudukanus  «bakanaBp»). Ilpodwns moaroroBku  «TexHoNOrHH U
KOMMYHHKAIIUH B MapKeTUHTe», Habop 2022r. (ouHO-3a04Hast hopMa 00yUIeHHS). —
Hogocubupck: HoBocubupckuit TexHonorndeckuit HCTUTYT (pumman) OI'BOY
BO «Poccuiickuii rocynapcTtBeHHbIM — yHuBepcuter uM. A.H.Koceiruna
(Texnomoruu. JuzaiH. HMckyccTBo)». VYTBepkiueHo VYueHeIM coBetoM HTHU
(brmmman) PT'Y um.A.H.Koceirusna.

Pa3zpaboTyuk: ) /

JIOII., KaH[. SKOH. HayK < J””[U W - H.H. Boponuna

Penenzenr: 7{%’

JIOIl., KaH/I. DKOH., HayK Vo e O. A. CanprikuHa
i’ 4

Pabouas mporpamma paccMOTpeHa Ha 3acellaHud Kadeapsl DKOHOMHUKH H
yrpasnesus (mporokon Ne 01 ot «29» aBrycra 2022 r.).

3aB. kadempoit D u 'Y //ﬂ/

IIOIl., KaHJl. 5KOH. HayK. ‘,/// O.A. CanpsIkuHa
Hexan ®@30uld a

IIOI1., KaH/I. TEXH. HayK %ﬁ% E.I'. [Tangeposa
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1 AHHOTAIOUSA (ITACITOPT JUCITUITIMHBI)

[TyukT
Obo3HaveHUE JOKYMEHTA I'OCT P UCO 9001- HaumMeHoBan#e nponecca
2011
[IpenogaBanme THCIIATLIAHEL
b1.B.JIB.03.02 7317.5 «Y1paBlIeHHE JOKyMEHTAIHEH Op-
TaHH3aIHH»

Omnpeznenenue mpolecca:
[pollece MpPeIoaBaHus NUCIMILUIMHBL «YIIpaB-
JIeHWe NOKyMEHTaluel opraHu3aliu» Ui CTy-
IEHTOB OYHO-3a09HOH (opMBI 0OydeHHS Ipo-
¢uas moaroroskd 38.03.02 MeremxMeHT, Ipo-
¢ums «TexHOMOrn: H KOMMYHHKAIHH B MapKe-
THHTEY,

tpebopannit ®I'OC BO

OpHCHTPIpOBaHHBIﬁ Ha BBIIOJIHEHHC

Ilens npouecca:

peimoyiHeHue Tpebosanuit ®I'OC BO u dbop-
MHUPOBaHHUE V CTYIEHTOB ILIEJOCTHOIO IIpel-
CTaBRJICHUSA O COBPEMEHHOM JIENOIINPON3BOICT-
B€ KaK OCHOBE JIOKYMEHTALMOHHOIO M HH-
hopManHoHHOro obecleueHHss KOMMepUe-
CKOH NeATEIBHOCTH MPEIIIPUATHA, TPaKTHYE-
CKHX YMEHHH M HaBBIKOB COCTaBIEHHA H
oopMIICHHSI OCHOBHBIX BHIOB TOKYMEHTOB,
COCTABISIOIIAX OCHOBY YIIpaBIeHHsA paboToi
IPEANpPHUATAS, a TAK)Ke OpraHW3aluy COBpe-
MEHHOTO JIEJIONPON3BOJACTBA Ha IIPEAIIPHU-
SITHH

Branenen npouecca:
kateapa JKOHOMUKH H YIIpaBIEHHA

OTBeTCTBEHHEI PYKOBOIHUTEINE IIpOIlecca:
JIOIL., KaHj1. 5K0H. Hayk Boponuna H.H.

Bxoze! mpornecca:
CTYIEHTHI B 3HAHWA, TOTyUYeHHBIE CTYAEHTaMU
IPH H3YYESHUH JTUCIUITIHH!
-(hHHAHCOBBIA MEHE/IKMEHT;
-aHaJTA3 X03HCTBEHHON JeATEIbHOCTH

BrIxos! mponecca:

IlepeueHpr 4acTHBIX KOMIETECHIHH (B BHJE
3HaHHH, YMEHHH U HaBBIKOB), IIOIY4YEHHBIX B
XOJIe OCBOGHHS pa3/ielioB H TEM JMCLHUILIMHBI
B paMKax OOIIUX KOMIIETEHIIHH:

3namy:

— IPHHLMIBI IOCTPOEHUS YCTHOTO M IIHCH-
MEHHOTO BBICKA3bIBAHUA Ha PYCCKOM H HMHO-
CTPaHHOM S3BIKaX;

— TIIpaBWJa H 3aKOHOMEPHOCTH [IEJI0BOH
YCTHOH ¥ NMCBMEHHOI KOMMYHHKAIUH.

— MIPUHIUIE] IIOCTPOEHHS W TEXHOJIOTHIO pa-
0OTBI BO BHYTPEHHUX WH()OPMAlMOHHBIX CHC-
TeMax YIPaBICHHS C LENbI0 (opMHPOBAHHA
pa3nu4HBIX 0a3 NaHHBIX O JEATEIBHOCTH Op-
raHU3aluy.

— cocTaB (PMHAHCOBBIX W HMHBECTHUILHOHHBIX
peINeHWH OpraHu3aliy, CTPYKTYpPY M IpHH-
nunel GopMupoBaHHS 0OmEH CTpaTerdd H
(uHaHCOBOM IONUTHKY OpraHU3alluY;

— METOJBI aHAJIH3a ¥ OLIEHKH () (eKTUBHOCTH
XO03SHCTBEHHOM AEATENBEHOCTH OPraHu3alliH.
Ymemn:

—IPUMEHSATH Ha IIPaKTUKE [EJI0BYI0 KOMMY-
HHUKAIMIO B YCTHOH W NMHCHEMEHHOH (opMmax,
METOIBl W HABBIKM JENOBOr0 OOIIEHHA Ha
PYCCKOM M HHOCTPAHHOM S3BIKAX.

— OLIEHHBaTh WH(OPMALHMIO U OCYLIECTBIATH
[IOCTaHOBKY yIIpaBJICHYECKHX 3a]ad;

— (opMHPOBaTh pa3lIM4Hble 0a3bl JAaHHBIX O
JESTeJIBHOCTH  OpraHu3alM{,  HUCHOJb3ys




[TyskT
O6o3HayeHHe TOKYMEHTA 'OCT P CO 9001- HamMeHoBaHMe mporecca
2011
ITpenoiaBanue TUCHMILTHHBL
bl. B.JIB.03.02 73175 «YTIpaBNeHHE JOKYMEHTAIMEH op-
TaHH3AIUH Y

BHYTPEHHIOK HH(QOPMAIIHOHHYIO CHCTEMY;

— OITUCHIBATh CTPYKTYPHEIE 0OBEKTEI OpraHu-
3alUU B KOHTeKcTe 00paboTku uHPOpMAaIun.

— UCIIOJIB30BaTh JaHHble (HUHAHCOBOTO H
YIIPAaBIEHUYECKOTO ydeTa s aHall|3a XO3si-
CTBEHHOH OpraHH3alllH;

— IPAMEHATh METOJBl OLIEHKH IIOKa3aTeneH
JIeSTeNbHOCTH OpPTaHU3AlMU IS [IPUHITHS
pelnenuit 1Mo GUHAHCUPOBAHHIO U WHBECTHPO-
BAHHUIO B KOHKYPEHTHOH cpeie.

Braoemy:

— HaBBLIKAMHM YTEHHS U NIePeBO/a TEKCTOB Ha
HHOCTPAHHOM 53BIKe B MIPOGECCHOHATEHOM
oOIeHny;

— HaBBIKAMH JICIOBBIX KOMMYHHUKaIHit B pyc-
CKOM H MHOCTPAaHHOM SI3BIKaX;

— METOJIHKOH COCTABJIECHHS CYKIECHHS Ha
MEKIMYHOCTHOM JIeIOBOM OOIIEHUH Ha pyc-
CKOM M MHOCTPAHHOM SI3BIKAX

— HaBEIKAMH ~HCIIONB30BaHUS BHYTpeHHeH
HHQOpManMOHHON cHCTeMBI U 0a3 JaHHBIX II0
pPa3IHYHBIM MOKa3aTellsM [eATEeIbHOCTH Op-
raHU3alUU C [ENbI0 IUITAHHPOBAHUS, IIPOTHO-
3UpOBaHMs, KOOpAWHALWHA ACHCTBHHA, MOTHBA-
AU U KOHTPOJIS
— HaBBIKAMM pacdeTa SKOHOMUYECKUX U (QH-
HAHCOBBIX MOKazaTeieHd XO03dHUCTBEHHOH ned-
TEIIHOCTH OpraHu3aliH;

HaBEIKaMu cbopa, anammsa U o6paboTky naH-
HEIX, HEOOXOJUMBIX JUIS IIPUHATHS CTpaTerd-
YECKHMX PEIICHHH

TpeboBanus K BX0oaaM IIpoIecca:
CootserctBue TpeboBanusm OI'OC BO, kom-
NEeTEHLHH, HeOOXOUMBIE U1 H3YUeHHs JaHHOM
JACLIMTUTHHBL
— cnoco0eH ompemenaTs KpyT 3aJad B paMKax
IIOCTAaBIICHHOM LIEJIM U BBIOMpATh ONTHMAJBHEIE

TpeboBanus k BEIXOAAM IIpolecca:
B pesynerate H3y4YeHHA NHUCIUIUIAHBEI CTY-
JIEHT IO/DKEH B paMKax OOmMX KOMIEeTeH-
195058
— CIIOCODEH OCYINECTBIATE JIEJIOBYIO KOM-
MYHHKaI[HI0O B YCTHOH M IIMCBMEHHOH (op-

CrIocOOBI MX PEIIeHHUs, UCXOAs U3 IeHCTBYIO-
IIMX IIPaBOBBIX HOPM, HMEIOIIHXCA PEcypcoB H
orpanuuenui (YK-2);

Max Ha rocyapcTBEHHOM s3bIKe Poccuiickoi
Qenepallil H HHOCTPAaHHOM(BIX) s3bIKe(ax)

(YK-4),

— cnocoOceH co3/1aBaTh M IOJIEPIKUBATH B I10-
BCEIHEBHOH JXM3HH M B HpodeccHOHANBHON
JESITETbHOCTH Oe30IIacHbIe YCIIOBHS JKHU3HE/es-
TENBHOCTH JUIS COXPaHEHHs IIPHUPOJIHON cpensl,
ofecreyeHus! yCTOHUMBOTO pa3BUTHS 0OIIeCTRa,
B TOM 4YHCIIE IIPH YIpo3¢ U BO3HHKHOBEHHH
9pE3BBMAHHBIX CUTYaIlMi M BOSHHBIX KOH(IIHK-

— CIOCOOEH yIpaBNsATh BHYTPEHHEH HH-
(bopMaIOHHOH CHCTEMOM OpraHH3alH{ s
cbopa JaHHBIX ¢ LENbIO INIAHUPOBAHHS, IPO-
THO3HPOBAHUS, KOOpAWHALIINMY IEHCTBHH, MO-
THBaNMHK ¥ KoHTpoud (ITK-5);

— crnocobeH ynmpaBiaTe (UHAHCAMH HCXOA

5




[IysKT
O603HaueHUE JOKYMEHTA I'OCT P 11CO 9001- Haumenopanue nponecca
2011
[IpemoaBasHye THCIUILIMHEL
b1. B.[IB.03.02 73m7.5 «Y1paBneHre JOKyMEHTAIHEH Op-
raHu3aIHn»
ToB (YK-8); M3 CTpaTerHdecKuX Iesel M NepCIEKTHB pas-

— crocobeH NpUHAMAaTh OOOCHOBAHHBIE KO-
HOMHYECKHE pElIeHHs B Pa3MYHBEIX 00J1acTIX
xuszHenesTensHocTr (YK-10);

— crocobed Ha OCHOBE OIIEHKH S5KOHOMHYECKHX
W COIMAIbHBIX YCIIOBHH BBIIBISTH HOBEIE pEI-
HOYHBIE BO3MOXHOCTH, pa3pabaTelBaTh U pea-
JU30BLIBATL OH3HEC-TUIAHBI CO3JAHHS HOBOTO
ouzneca (IIK-8);

— crnoco0eH OpraHH30BBIBATE M BECTH IIPEI-
IPUHEMATENBCKYIO fesTenpHocTh (TTK-9).

BUTHS OpraHU3aliy, pyKOBOJHTE paboToM 1m0
OTIpe/IeNIEeHHI0 HCTOUYHUKOB (DMHAHCHPOBAHHS
C YUETOM PBIHOYHOM KOHBIOHKTYpEI ([TK-6).

[TocTaBiuky nponecca:
Kadenpa, yuacTByromas B NPENOJaBAHHH THC-
[WIUIHH, IPEJIIECTBYIOIUX H3YYEeHHIO TaHHOMH
JUMCTIATLTHHBL:
Kadenpa DKOHOMHKH H YIIPABICHHS

[ToTpebutenu mporecca:
CryneHTsl 3 Kypca 0uHo-3a049HOH dopm 00y-
yeHHs W X Oymymue paboTonarenu

Vapapisionme Bo3AeHCTBHS:
- ®IoC BO
- pabounii yueOHbIH MIaH
- paboyast mporpamMma 110 JHCIHILUIHHE
- IOPSAIOK IIPOBEIEHHS HTOrOBOH aTTECTALHH
10 JUCIHILTHHE (3a4€T)

OCHOBHBIE PECYPCHI:
4 3.¢ (144 yvacos):
Ouno-3aounas popma obydeHus: 3 Kype, 5
cemectp —JIK-4 gac., [13-8 gac., CP-62 uac.
KoHTakTHas pabora — 82 gac.
BrlzleneHHbIH ayIuTOpHEIH GoHT, HHOopMa-
HOHHO-OHOMMOTEYHEIE PECYPCHI

KonTpomupyeMmsle HapaMeTphl IpoLecca:
3ayeT (5 ceMecTp), ydacTHe B ayTATOPHOM pa-
60Te, BBINOIHEHHE TIPAKTHIECKHX paboT, BBI-
TIOJTHEHHE 3a/laHui Ha CAaMOCTOATENIbHYIO pabo-
Ty, BBIIIOJIHEHHUE U 3alUTa HHIHBHIYATBHOTO
3aJaHHs, TeCT

MeTo/ 161 H3MEPEHUS TApaMETPOB MIPOLECCa:
PENTHHT, 3aIliTa IPaKTAYECKHUX padoT, ycT-
HEI! OIIPOC, BBITIOJIHEHHE W 3aIlATa HHIHBH-
JYaJIBHOTO 3a[JaHus, TECTHPOBAHHE, 3a4ET

[TokasaTenu pe3yIbTaTHBHOCTH:
BBINIOJIHEHHE 3AIUTAHHPOBAHHBIX MEPOIIPUATHH B
CpoK; ofecrneunBalomuX MNOTyYeHHe JTOMyCKa K
3a9eTy

[TeproaMYHOCTE ONEHKH:
HENPEPEIBHO COTIIACHO rpaduKy IPOBEACHHS
3aHSATHR ¥ 10 3aBEPIICHUH H3YYEeHHs JUCLIH-
IUTHHBI

2 MECTO JUCIIUIIJIAHBI B CTPYKTYPE OIIOII BAKAJIABPA

Ta6muna 2.1 - [[puHIMIEl IOCTPOSHUS THCITUILIMHbI

[Tpunimn (ocobenHocmyb)

Copnepxanue

Anpo ducyunaumnvl

BazoBas 4acTh AUCHHUILIAHEL

1. ToKyMeHTB! ¥ CIIOCOOBI TOKYMEHTHPOBAHUA
2.CucreMsl JOKyMEHTALUH

3.Opranusais paboTel ¢ JOKYMEHTaMH

OCHOBHBIE TIOHSTHS TACITUIIIH-
HEI (IMIAKTHISCKHAE SIMHULIBI)

HopmaTHBHO npaBoBast 06a3a 1o yIpaBIeHHIO JOKYMEHTaMH,
poJib M BHIABl YIPABIEHUECKUX JOKYMEHTOB, HAay4JHO-
ACTOPAYCCKAs ¥ [IPaKTHYSCKas HEHHOCTh NOKYMEHTa; POk
uH(GOPMALME B COLMAIBPHO-IKOHOMHMYECKHX IIPOIECCax;
[OHATHE CHCTEMBI JIOKYMEHTAIIHOHHOTO obecrmedeHus
YIIPaBICHUS, YHHQUIHPOBAHHBIE CHCTEMBI JTOKYMEHTAllMH;
OpraHu3aliOHHO-IIPABOBEIE, pacIOPSTUTENHHEIE "
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[Tpunimn (ocobennocmpb)

Copepixanue

HH(POPMAIHOHHO-CIIPABOYHbIE JIOKYMEHTHI, A3EIK M CTHIb
CIyKeOHBIX [TOKyMEHTOB; JOKYMEHTBI, IIO[TBEPIKIAIOLIHE
TPYAOBYIO IEATENEHOCTh PabOTHHKOB; IEIOBEIE MHChMa Kak
CPEICTBO pealu3alMd BHEIMHHX CBs3el OpraHu3amuu;
IOHATAE (OPMBI 3JIEKTPOHHOI'O JOKYMEHTa; OCHOBHEIE

3aJa49d OpraHu3aluy CHCTEMBI JIEKTPOHHOIO
JIOKyMeHT0000poTa; 0030p phIHKA MPOTPAMMHEIX CPEICTB,
IPEIIPHSTHS; cucTeMa «le: 3NEeKTPOHHBIA

)IOKYMEHTOOGOPOT»; cuctemMaruzanua ®  obecredeHue
COXPaHHOCTH OOKYMCHTOB, JJICKTPOHHAasA I10YTa: IIOHATHE,
Ha3Ha4YCHHEC

Obecnieuenue nociedyiouux
JUACLMTUTHH 00pa30oBaTenbHON
IPOrPaMMEI (C853U C HOCIEOYVIO-
WuMU QUCYURTUHAMU)

IlepedeHb AMCLMUIUINH, M3y4YeHHE KOTOPBIX OMHpAETCA HA
JaHHYIO:

-OHHAHCOBEIM MEHEKMEHT

- AHAMHN3 X03AUCTBEHHOH NeATeNbHOCTH

- 'ocymapcTBenHas uToropas arrecrauus (3alluTa BBITYCK-
HOH KBamHM(pHKAIHOHHOH paboThI, BKIIIOYAs MOATOTOBKY K
IIPOLIEAYPE 3AIMUTEI U IIPOLENYPY 3aIUTEI).

Ilpaxkmuyeckas HaIPaBIEHHOCTD
(mpakTHYECKad 4acTh) THCIIHTI-
JTUHBI

IIpakTHUecKas YacTb OUCYUNAUHBL CONEPIKUT IIPAKTHIECKHE
3aHATHS Ha TEMBI:

- OdopmieHue yrpaBlIeHYecKoH JOKYMEHTAlHH

- OdopmiieHrE JOKYMEHTOB 110 TPYIOBBIM OTHOLIEHUAM

- Pemenne cuTyallMOHHBIX 3a7a4 IOCPEICTBOM COCTABIIEHHS
3NMEKTPOHHBIX JOKYMEHTOB

VYueT HHAHBHIYAIBHEIX 0COOEH-
HoCTeH obydaromuxcs, peannsa-
ks [paBa BeIOOpa crocoba yde-
HUS

Bo3MoxHOCTE paboTaThk B CBOEM TEMIIE;
nof00p WHOMBHIYAILHEIX 3aJaHii pasHOro YPOBHS CIIOXK-
HOCTH

Omnucadye OCHOBHBIX “‘To4uek”
KOHTPOJS

3ammTa IpakTHYECKHX padoT;
3amuTa HHOAUBUIYATLHOTO 3a1aHus,;
TectupoBanue,

WToroBeId KOHTPOIIb (3a4€T)

Jucuuninaa u coepemennvie
UHGOPpMAYUOHHbBIE MEXHON02UY

TexcroBblii pepakrop Word, rpadpuueckuii penakrop Paint 1
Ip. — KaK CpeCcTBO 0QOPMIICHHS TOKYMEHTAIIHH.

3 OXKNITAEMBIE PE3VJIBTATBHI OBPA3OBAHUA U KOMIIETEHIIMHA
OBYYAIOLIEI'OCsI 110 3ABEPITEHUHA OCBOEHUSI TIPOI'PAMMBbI
YYEBHOHU JUCHIHAIIJINHBI «YIIPABJIEHUE JOKYMEHTAIIUEHN

OPTAHU3BAITUN»

OsxupmaemMble pe3yabTaThl OCBOSHUS O0YHarOIIMMUCA IPOrpaMMBl yaeOHOU
OUCLIMILTHHEI «YTIpaBleHHe JOKyMEeHTalMeH oOpraHu3aiuny IpeacTaBieHsl B Tad-

nuae 3.1.
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4 CTPYKTYPA U COAEPKAHUE YYEBHOH IUCHUILTAHBI

4.1 O6beM AHCUHMIUVIMHBI H BHABI y4e0HOH paboTsl

Tabmuma 4.1 — O6beM TUCITUTUIHHEI X BUABI yueOHOH paboThI
Pacnpenenenue
®opma TpynoeMKOCTE o Kypcam U
KOHTpPOIIS, ceMecTpam
Bun
ceMecTp B Hacax B 3E 3 Kype
¢ IpenogaBaTeIsMH Y
- B T.4. KOH- SAAT.
R - CP| K | Beero 5cem. | 6 cem.
9K3. | 3a4. THS TakTHas pabo-
JIK | 113 JIb Ta
1 2 3 4 5 6 8 9 10 11 12
JIK 4 —
- 5 4 8 - 82 62 - 144 113 8 —
J1B = =

4.2 Pa3zaeabl JHCHHIIJIHHBI

O61mas TpyZOEMKOCTh JUCLHUILIAHBI COCTaBIsIeT 4 3a4eTHble eIUHULEI, 144
Jaca.
Tabauna 4.2 — Pasnensl UCHHUILIHHEI
Bun yuebHoii paboTsl, BKIIFOUas camo-
o cToATeNEHY0 paboTy obyuaromuxcs, DopMel Texy-
Ne TPYAOEMKOCTE
1/ Paznen nuciyIivHe! g HIero KOHTPO-
5 B Jacax 1 yerieBae-
n O Kownrakt- B ae MOCTH
JIK | JIb | TI3 | Has paGo- | CP '
Ta
1 | JIokyMeHTBI ¥ criocoOel 5 1 B 4 25 21 | 128 YCTHBIH OIl-
JOKYMEHTHPOBaHHUSI POC; 3aLuTa
2 | CucteMBl JOKYMEHTALMH 5 1 - 2 25 21 | 1,28 | mpakTH4eCKHX
3 | Oprauusaius paboTsl ¢ s | o | _ ) 3 20 | 1,44 pabor; TecTH-
JOKYMEHTaMH poBaHHE
4 | Uroro no aAMcLUILIMHE Hrtorosriit
- 4 — 8 82 62 | 4,0 | KoHTpONE —
3a4€T

4.3 Conep:kaHue pa3aesioB y4eOHOH JHCHHUILIHHBI 10 BHAAM 3aHATHI
4.3.1 JlekuroHHbBIE 3aHATHUS

Tabmuna 4.3.1 — XapakTepucTHKa JTEKIIHOHHBIX Y4eOHBIX 3aHATHH U CaMOCTOs-
TeJIbHON paboThI

Ne pas- Ne 3amst- Obs- | B % =
- Tema TMCIUIITHHEL = Copepxanue €M, 535 &g
zena THSA 4 2

gac Og g
1 2 3 4 5 6
1 JIOKYMEHTHI 1 HopmaTtueraO npaBoBas 6a3a mo VK-4
CIIOCOBE TIK-1 YIIPaBICHHIO JOKYMEHTaMH. 1 TIK-5
JIOKYMEHTHDOBAHUS Pons 1 BHIBI yripaBneHYECKHX TIK-6
JOKYMEHTOB
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1
O6b- | S E E
Nepas- | Toya pprcnummamsr | V2 33 Copeprkanue eM, | 2 3 :5
nena THSA 52 &
qac O g =
1 2 3 4 5 6
CaMOoCTOATENBHOE Hay4Ho-ucTopudeckas 1
H3Y4YECHHE Cu-1 MpaKTH4ecKas LIEHHOCTh 8
JIOKYMEHTA.
Pons HH(pOpMAIIH B
CH-2 | conMambHO-3KOHOMHYECKHX 8
rpoieccax
[TpomesxyTOYHEIH KOHTPOJIb YCTHBIN OIpoc, 3amura [13, 3ammnTa HHIHBUITY-
aJIbHOTO 3a/laHus
Hroro mo pazzeny 1 >1/16
2 Opranuzamus paboT [ToHSTHE CHCTEMbI JOKYMEH-
B CHCTEMax TAIIHOHHOTO obecrieyeHus
JNOKYMEHTAIlHOHHOT JIK-2 | YUDaBIECHHA. YHEDHUHPOBaH-
o0 obecnieueHus HBIE CHCTEMBI JOKYMEHTaLIAH, {
yIpaBJICHHs OpraHu3alOHHO-IIPABOBEIE,
pacmopsAIUTeNbHbIe U HHPOP-
MAaITHOHHO-CIIPABOYHEIE VK-4
JIOKYMEHTEI K-5
CaMOCTOATENBHOE CIU-3 SI3BIK ¥ CTHIIB CITYKeOHBIX J0- 8 IK-6
H3yUeHHE KYMEHTOB.
JIOKYMEHTBI, IOATBEpPKAArO-
CU-4 | mme TPyHOBYK HAEATENBHOCTB 8
paboTHUKOB
JlenoBBIE THCbMa KaK CPEACTBO
CHU-5 | peaju3aluyl BHEIIHHMX CBA3CH 8
OpraHu3alyH.
[IpomexyTOYHEIH KOHTPOJIb YCTHBIH ompoc, 3amuTa 113, samuTa HHAnBUAY-
ILHOTO 3a/IaHUA
WToro mo paszueny 2 > 1/24
3 Oprasuzanus dJeK- [lonsitne hopMBI
TPOHHOH CHCTEMBI SIIEKTPOHHOTO JIOKYMEHTA.
yIpaBICHHS JOKY- OcHOBHEIE 3aa4u
MEHTaMH JIK-3 OpraHu3aluy CHCTEMBI 2
3IEKTPOHHOIO
JoxyMeHToo00poTa
CaMOCTOSTENBHOE O0630p pBIHKA IPOrPaAMMHBIX %E:g
H3yUCHHE CH-6 | CPCHCTB NPE/IIPHUATHS. 3 g IK-6
Cucrema «1C: DneKTpOHHBIH
IOKYMEHTO000pOTY.
Cucrematuzanus 1
CH-7 | obecneueHne COXpPaHHOCTH 8
JIOKYMEHTOB.
ClL.§ | DVIeKTpOHHAs NOYTa: IOHSTHE, 6

Ha3Ha4YCHUC

IIpoMeKyTOYHBIN KOHTPOTb

YCTHEIH oTpoc, 3amuTa [13, 3amuta WHIXBHTY-

AJIHOTO 3aJJaHusd, TCCTHPOBAHHE

HWtoro o pasaeny 3 Y222
HToro 3a ceMecTp >'4/62
HToroBsi# KOHTPOJIb 3auéT

HMtoro uHTepakThBHLIE HOPMEI 00yueHHs* 4 vaca
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4.3.2 IlpakTuyeckue 3aHATUS

Tabnuua 4.3.2 — XapakTepuCTUKA NMPAKTUYECKUX 3aHITHIA

Ccpin-
| Ne HaumeHnoBaHHE TEMBI Kon-
it | 113 TIPaKTHYECKOTO BO Conepxanue
seritn 3aHATHS JacoB
1 2 3 4 5
V-4 Odopmnenne } 4 | — 3HAKOMHTCHA C PACHIOPAAUTEIHLHEIMA 0=
[IK-5 |113-1 YHOpaBIEeHYECKOH KyMEHTaMH,
[IK-6 JOKyMCHTalMH — M3y4YeHHe IpaBHI ohopMiIeHHS HHPOP-
MAaIlHOHHO-CIIPABOYHBIX JOKYMEHTOB
Odopmnerue 2 | — moaroroBka W oQopmIeHHE KaIpOBBIX
VK-4 JOKYMEHTOB o YHUDHUIUPOBAHHEIX JOKYMEHTOB;
IIK-5 |I13-2 | TPyZOBEIM OTHOIICHHAM — 0(OpMIIEHHE PACITHCOK, 3asIBIICHHIA,
ITK-6 JIOBEPEHHOCTEH, OOBACHUTENBHBIX 3alld-
COK
Pemenne cutyauumoHHBIX | 2 |- paboTa ¢ BXOAAIIUMH, HCXOISITHMH U
YK-4 3aza4 MIOCPENCTBOM BHYTPEHHHUMH JIOKYMEHTaMH;
ITIK-5 |I13-3 | cocraBneHus — 0o(hOopMIEHHE TEKTPOHHBIX JOKYMEHTOB.
ITK-6 3IIEKTPOHHBIX
JOKYMEHTOB
Wroro no cemecmpy 3 58
HMroro no IUCIMUIUIMHE 58
WToro uHTepakTUBHBIE HOpPMBI 00ydeHU 3

4.3.3 JlabopaTopHbIe pabOThHI — HE NMPELYCMOTPEHEL.
4.3.4 Kypcopas paboTa — He IIpeyCMOTpPEHA.

5 OBPA3OBATEJIBHBIE TEXHOJIOI'HH

ITpy OCBOEHHH JHCUHUILIMHBI HUCIIONB3YIOTCA CIEAYIOIIHE COYETAHUS BHUIOB
y4eOHolM paboThl ¢ MeTojaMH M (QOpMaMH aKTHBHM3ALMK I[03HABATENBHOM
NEATENBHOCTH OakamaBpoB IS JOCTHIKEHHS 3aIllIaHMPOBaHHBIX pPE3YJIbTATOB
o0yuenus 1 GopMUpOBaHH KOMIIeTeHIMH (Tabmma 5.1).

Tabnuna 5.1 — MiaTepakTuBHbBIe 00pa3oBaTelbHbIe TEXHOJIOTHH

~ Buap! yuebHOM 1eITeIbHOCTH
MeTtoas! # GOpMBI aKTHBH3AIMH A€ATEIBHOCTH TIK T3 CPC
1 2 3 4
Jluckyccus +
Keilic-3amaua +
MoaynsHOe 00yUeHHe + +
Komanmaas pabota i
Omnepexaromas CPC + +
WMunusuayaibHoe o0ydeHne + + +
ITpobiemHoe 00yueHHe + +
(O0OyuyeHre Ha OCHOBE OIbITA +

JIns  JOOCTIDKEHHS IIOCTaBJICHHBIX LEJIeH

[IpernoJaBanrs AJUCHHUILIHHBI

pEaTM3yIOTCs CIIEYIOIHe CPeCTRa, CIIOCOORI:

— TEOpPETHYECKHi MaTepuall IHCIMIUIMHBI
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HUCIIOJIB30BaAHHEM MYJIbTUMEHA,
— CaMOCTOATEJIbHOE H3y4YE€HHE TCOPETHYECCKOro Marepuaia MTUCHHUILIHHBI C

WCIIONB30BaHHeM Internet-pecypcoB, WHGOPMAIHMOHHBIX 0a3, METOAMYECKHX
pa3paboToK, crienuaIbHON yueOHOH U HaydHOH JTUTEPaTypHl,

— 3aKpeIUICHHE  TEOpPETHYECKOro  Marepuaja  Mpd  BBITOJHEHHH
naboparopHslx pabotr ¢ wKcmons3oBaHMeM IT-TeXHOJOTHHA, BBINOTHEHUE

po0JIEMHO-OPHEHTHPOBAHHBIX, TBOPUECKUX 3aaHUH,
— IIPH TIOCEIIEHUH NPOGUIBHBIX IPEANPHUATHHA U BEICTABOK OPraHH3YIOTCS

BCTpEedH C

IpeacTaBUTECIISIMH

POCCHUCKHX H

3apyOeKHBIX

KOMITaHUH,

TOCYDapCTBCHHBIX H O6H.[60TBBHHBIX OpFaHH3aHHﬁ, MacTEpP-KIJIacChl 3KCIIEPTOB H
CIICIHaJIMCTOB.

6 YYEBHO-METOIHUYECKOE OBECIIEYEHUE
CAMOCTOSITEJIbHOU PABOTHI. OHEHOYHBIE MATEPUAJIBI IJI51
TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH, ITIPOMEKYTOYHOHA

ATTECTAIIMA 110 UTOTI'AM OCBOEHUS U CITMIIJINHBI

«YIIPABJIEHUE TOKYMEHTAIIUEN OPT AHU3 AT »

6.1 KoMIeTeHTHOCTHBIE XapaKTepUCTUKH 00ydarolerocs

B coorerctBur ¢ ®I'OC BO BBEITYCKHUK IO HallpaBIECHHIO IOArOTOBKU
38.03.02 MenemxMmenT, Mpoduib « TeXHONOrHH ¥ KOMMYHHKAIMK B MapKETHHIE»
KBaTHGUKAIHN «GakanaBpy MOCIe W3y4eHHs JaHHOH NUCIHUIUIMHEI JOJUKEH 0bia-
IaTh CIIeYIOUIMMH KOMIIETEHIIHIMH, IPeICTaBIeHHbIMHU B Tabmie 6.1.

Tabmuma 6.1 — KoMImeTeHTHOCTHEBIE XapaKTepUCTHKHU 00y4YaroIerocs 1o JUCIUII-
MrHe «YIIpaBleHue JOKYMEHTalued OpraHu3ainnmn

HaumeHoBaHHE 1;1?));};121- POPMA OTIc-
Wapexe | * o0 S——" CopnepxaHue KOMIIETEHIIHA (opM- Hoqﬂgigacpen_
pPOBaHHs
1 2 3 4 5
CrmocobeH  OCYIIECTBIATH JIENIOBYIO - YCTHBIH
KOMMYHHMKAIIMIO B YCTHOH M ITMCBEMEH- JIK 0I1poc;

VK-4 |VuuBepcanbHble| HOH (QopMax Ha TOCYyIapCTBEHHOM I13 HH/IMBHTyaTTbH
s3pike Poccuiickoit @enepannu u uHo- | CPC | 0C 3a[1aHHE,
cTpaHHOM(BIX) A3bIKe(ax) =-34IHTA
CriocobeH yIpaB/aTh BHYTPEHHEH HH- npgx’rgqecmx
bopMalMOHHOH CHCTEMOH OpraHusa- TIK I-)?ecz‘ipOBaHHe

TIK-5 [Ipodeccro- | muu m1a c6opa AAHHBIX C LENBIO TI7a- I3 g

HaJIbHEIE HAPOBAHKS, IPOTHO3MPOBAHUA, KOOP- |  CpC
JHHAIUE NeHCTBUH, MOTHBAIMK U KOH-
TPOIst
CriocobeH ypaBisaTh (PMHAHCAMH HC-
Tpodieccuo- XOJIsl ¥3 CTPATETHIECKUX IEeNIEH U mmep- K

[IK-6 Tk CIIEKTHB PA3BHTHS OPraHH3alHiH, Py- 3
KOBOJHTE paboTOH I10 ONpEIeIeHHIO CPC
HCTOYHHMKOB (DHHAHCHUPOBAHHA C y4e-

TOM PBIHOYHOM KOHBIOHKTYPEI

CopnepxaHue CcaMOCTOSTEIbHOM paboTEl 00y4aloUXCs IMPEACTABICHO B
Tabaune 6.2.
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Ta6nuna 6.2 — CoxeprxaHne caMOCTOSTENbHOH paboThl 00y4arOIMXCs

Neo Buner Tema mucrumnnu- @opmMa KOHTPOIIA
I/ o CaMOCTOSITEBHOH paboTEI HEI Kypca
1 2 3 4
1 |M3yueHue yueOHO-METOIMYECKOH M Hayd- 1-3 YcTHBIH 0npoc
HO-METOJMYECKOH IUTEpaTyphl
2 |IloaroToBka K NpakTHUYECKHM 3aHATHIM 1-3 3amuTa 0T4€Ta 10 IpaK-
THYECKHUM 3aHATHAM
3 |BreImosHEHHE W 3alUTa WHIWBHAYAIBHOIO 1-3 3anmMTa HHAUBUIYAJTBHOTO
3a1aHus 3ajIaHus], YCTHBIN ompoc
4 |TloaroToBka K TECTHPOBAHHIO 1-3 TectupoBanue

Ha camocrosTensHyto paboTy BelenseTcs 62 gaca.

6.2 Jlns npoBepKy 3HAHHE 00yUarOIMUXCS MpelycMaTpUBAIOTCS CIIEAYIOIINe
(hOpPMEI KOHTPOJIS:

K-1 YcrHsI# onpoc;

K-2 3amura npakTH9eCKUX 3a1aHHU;

K-3 3ammTa HHOAUBULYAIBHOTO 3a0aHU;

K-4 TectupoBanue;

K-5 3auer mo QUCIMILIMHE, BKIIOYAOIINKA B ce0sl Bech JIEKIIMOHHEIN Kypc U
BOTIPOCHI JIs1 CAMOCTOSATENBHOTO U3yYEeHHS.

Jlis OLIEHKH KadecTBa yueOHOM HesTeNbHOCTH 00yJaloNIiXCsl IPUMEHIETCs
bamtsHO-peiiTunroBas cucteMa (BPC). OneHka o AUCHMIUIMHE 33 CEMECTD paBHA
cymMme GamioB 3a paboty B cemectpe (0-80) u umcna 6anoB, IOTyYeHHBIX Ha 3a-
yére (0-20). MakcuMabHEIH PEHTHHT, KOTOPBIH 00y4aroluiics MOXET IIOIy4YHTh
3a cemectp 100 6amtoB. MakcumanbsHbIH 6ajul IIPOCTABIAETCSA 32 KAYECTBEHHOE U
CBOEBpPEMEHHOE BBHINOJNHEHWE paboT U TpeOoBaHMM K HUM II0 BCEM BHIAM [es-
TEJILHOCTU 00yJaroIIUXCA.

Baser 3a paboTy B ceMecTpe BKIIOYAIOT B ceds:

Basel 32 paboTy Ha NEKIKMU: IPUCYTCTBHE Ha JIEKLIMH; BBEICHNE KOHCIIEKTA.

Bautel 3a mpakTHYeCKHe 3aHSTHS: IPUCYTCTBHE HA 3aHATHH; PUTMHUYHOCTE
paboTer; ohopMIIeHHE OTYEeTa; 3alllATa OTYETA.

Bamnel 3a uHOMBHOyalbHOE 3amaHue: pedepar — 9T0 ydeOHO-
MCCIIeI0BaTeNIbCKas paboTa CTYAeHTa, HalpaBieHHas Ha YriIyOJIeHHOe H3ydeHHE
UM OlpemeneHHON TeMbl. PedepaT, He COOTBETCTBYIOILMHI TpeOOBaHUAM, HE Olle-
HUBAeTCH, TakoM pedepaT BO3BpalaeTcs CTyAEHTY Ha JopaboTKy. 3amura pede-
paToB OTKPHITas, 33 yriIyOIeHHYIO HpopaboTKy OTHENBHBIX BOIIPOCOB pedepara,
BBINOJIHEHHE IIPE3CHTAIMH, CTYJEHT MOJKET IIONyYHTh HOIOJHUTENbHbIE Oalljbl.
[Tpu coaue pedepaToB MO3Ke YCTAHOBICHHOIO CPOKa OalIbl CHIKAFOTCH.

Baser 3a caMOCTOSITENEHYIO U TOTIOHUTENBHYIO paboTy: OlleHMBaeTCsl caMo-
CTOSTENIRHOE H3ydeHHe obydarommmmcs Momyied Kypca. CamocrosiTenbHas pabora
MOXET OBITh BBIIOJHEHA B BHJE COOOIIEHMUS, CTPYKTYPHO-JIOTHYECKON CXeMBbl, Tab-
nuIel, KoHcnekra, OOyJarommiicss MOXKET IONyYHTh JIOTIOIHUTENbHbIe Oallibl, eciln
BEITIOJTHSUT TBOPUECKYTO paboTy (IIpe3eHTallH, HaIJIsAAHbIe 00pasIibl U 1p.).

HroroBas arTectanus: U3ydeHHe Kypca 3aBepuaercs 3au€étom. K 3auéry
JOIyCKaroTCs obydarornuecs;, HaOpaBmue mo gucruruiHe 60 u Oonee Gauios.
3auéT IpoBOAUTCA B YCTHOU (opme. MUHUMAIBHOE KOIUYIECTBO OalIoB 3a 3a4éT
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— 0, makcumansHoe — 20. OOywaronuiics, HabpaBummii 3a cemectp Menee 60
OayoB, K 3a4€Ty He JOIMyCcKaeTCs, ITOKa He CAACT HE 3aYTEHHEIE TEMBL.

Ob6pazen; GamibHO-peHTHHIOBOro jucta mpuBeneH B [IPUJIOKEHMM A
(tabmuma A.1, A.2).

6.3. OueHo4Hble MaTepHalNbl I TEKYIIEro KOHTPOJIS U aTTeCTal[HH CTY-
J€HTa IIPECTaBICHbl B METOAMYECKUX yKa3aHuIX «POHI OLIEHOYHBIX MaTepHAIOB
10 TUCLUIUINHE «YTIpaBIeHHe JOKYMEHTaluel OpraHu3aiiy ».

6.3.1 Borpocsl k 3a4eTy

1. JIOKYMEHT 4 ero MECTO B CHCTEME YIIPaBICHUS

2. HopMaTHBHO-MeTOOUYECKHE AaKThl, perVIAMEHTHUPYIONIHE CO3laHHe H
odopMIIeHHE JOKYMEHTOB.

3. [lonsTue «uHGOpPMALHI» U €ro pa3BUTHE.

4. TTonsiTre «IOKYMEHT» ¥ €r0 Pa3BUTHE.

5. O6ume 1 yacTHbIe (PYHKIIUH JOKYMEHTA.

6. CriocoObl TOKyMEHTUPOBAHUS U UX Pa3BUTHE.

7. IlonsiTue ciry>xe0HOT0O TOKyMEHTUPOBAaHUA U TpeOOBaHUS K TOKyMEHTaM.

8. IlopsiioK peryJupoBaHHUs, COTJIACOBaHUS U MOAIMCAHUS YIIPaBIEeHIECKAX
JOKYMEHTOB.

9. CymHocTs YHU(UKAIMK M CTaHAapPTH3aLMKM YIIPaBIEHYECKHUX JTOKyMEH-
TOB.

10. IlpaBumna opopMieHHs CITy:KeOHBIX JOKYMEHTOB.

11. PexBu3uUTH U UX IIpeIHa3HAUYCHHUE.

12. TpeboBaHHS K COZEpXKAHHUIO, CTPYKTYpe W CTUIIO H3IIOKEHHS yIIpaB-
JIeHYeCKHUX JOKYMEHTOB. )

13. OpraauzaiiuoHHO-pacloOpsaUuTeNbHasl JOKYMEHTAIUA.

14. OcHOBHBIE BU/IBI YIIPABICHYECKHX TOKYMEHTOB.

15. IlpaBuna ¥ CTHJIb HATMCAHUS JIEJIOBOTO MHChMa.

16. Buapl AeaoBOro mMUcbkMa.

17. DnexTpoHHAs ITOANKCE U 3allliTa HHHOPMAIUH.

18. Opranuzaius 1 BeCHUE AEIONPOU3BOACTBA Ha IIPEANPUATHH.

19. DnexTpoHHEIH JOKYMEHTOO00POT U OU3HEC.

20. BHeapeHue U UCIIOJIB30BaHUE 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

21. 1C: JlokymMeHTOO00pOT.

22. DKcnepTr3a eHHOCTH IOKYMEHTOB: IIOHATHE, Ha3HaUEHHUE.

23. Cpoxu xpaHeHHUsI JOKyMEHTOB.

24, [1paBuiia oOPMIIEHHS U COCTABIEHHUS OMUCH JET.

25. Ilopsanok nepenadu Jei B apXUB.
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7 YYEBHO-METOIUYECKOE U HH®OPMAIIMOHHOE
OBECIEYEHUE TACHUATLINHBI (MOIY.IS])

7.1 Madopmanus mo yueOHO-MeTOIUIECKOMY U HH(OOpPMAIMOHHOMY obec-
[IEYEHNIO OUCLHUIUIMHBl «YIIpaBleHHe JOKyMeHTalldel OpraHu3allimy IIpeCcTaB-
neHa B Tabmuue 7.1.

7.2 TIporpaMmHOe obecrieueHue

JI1s BEITIOJIHEHHS 3aJaHUi 110 OUCLUIUIMHE «YIIpaBlIeHHE JOKyMEHTAl[HeH
OpraHM3aluey 00yYaroIuecs HCIONb3YIOT:

— mporpammuoe obecneuenue: Windows 10 Pro, MS Office 2019;
LibreOffice; Microsoft SQLServer2017 Developer Edition;

— poccuiicKuil HHPOPMAIOHHO-aHAIUTHYECKHI MopTan B 00NacTH HayKH,
TEXHOJIOTHH, MeUIIMHEI H 00pasoBanmsi eLIBRARY;

— mpodeccrHoHaNbHbIe 0a3bI JaHHBIX, HHQOPMALMOHHEIE CIIPABOYHBIC CHCTE-
MBI:

Cnpasounas  mpaBoBas  cucrema  KomcymeramtlDmoc. —  URL:
http://www.consultant.ru/ (HekoMMepuecKas BepCHs);

MndopmarmonHo-npaBoBoit noprai I'apa#rt.py. — URL: https://www.garant.ru/
(HeKOMMepYecKas Bepcus);

IocynapcTBeHHBIH HHGOPMALMOHHBIN pecype OyxranTepckoi ((puHAHCOBOMH)
otgetHoctd. — URL: https://bo.nalog.ru/;

IMopran «Ilpospaunsiii GusHec»: mpoBepk cebd M KoHrparenta, — URL:
https://pb.nalog.ru/;
ITopran o  kommaHwsx  «3a  dwecTHeIM  Gusmec». —  URL:

https://zachestnyibiznes.ru/;

IlenTp packpeiTHs KopropaTBHOM HH(bopmaruu. — URL: hitps:/www.e-
disclosure.ru/;

Hayunas  onektponHas  6ubmuorexka — KubepJlemmmka. —  URL:
https://cyberleninka.ru/.
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8 YCJIOBUSI PEAJIN3AIIAA NPOTPAMMBI TUCHUATIIAHBI

8.1 MatepuasHO-TeXHIUIECKOe obecIede e JUCIMILTHHE (MO JIs)
o Jlexkuuu:
v/ ayIMTOpHs, OCHAIICHHAs [PE3eHTAlMOHHON TEXHUKOH: IIPOEKTOP, IKPaH,
KOMITBIOTEPEI/HOYTOYK.
e [IpakTHuecKue 3aHATHS:
v/ ayIMTOpUs, OCHAIIECHHAs MTPE3EHTAlMOHHOW TEXHUKON: TIPOEKTOP, JKpaH,
KOMIIBLIOTEPEI/HOYTOYK.
VHdopMaIis 0 HAIWYUHA CIeLUaTN3UPOBAHHBIX ayIUTOPHH, 1abopaTopui,
TEXHUYECKHUX CpeAcTB 00ydeHus U T.A. PEACTaBIACTCA B BUIE Ta0JHIE! (Tabmuna

8.1).

Ta6mma 8.1 - Obecreuenre 06pa30BaTENLHOrO MPoLecca 1o IporpaMme 000py HOBaH-
HBIMP yIeOHBIME KaOuHeTamu, 06BeKTaMy [T TIPOBEIeHH sl [IPAKTHEECKUX 3aHATHH

HaumeHoBaHHE

A HaumeHoBaHHe 060pyI0BaHHBIX y4eOHbIX KaOu- | DaKTHYCCKHH
Ne i/ socTRereme |  DOO 00BEKTOB UL TPOBEEHHS naGopatop- | agpec yqeOHBIX
pabounm yues- HBIX/TIPAKTHYECKUX 3aHATHI C [IepedHEM OCHOB- | KaOHHETOB H
S S HOTO 000pYI0OBaAHMSA 00BEKTOB
1 2 3 4
b1.B.JIB.03.02 | YnpasneHue JlekLuH - ayaWTOpHM, OCHALleHHBIe 31ekTpoH- | HopocuGupcek,
JOKYMeHTalmel | HBIM MyJIbTHMeMHHBIM 000pYIOBaHHEM: MpPO- KpacHsiii mmpo-
OpraHHU3allve €KTOp, PKpaH, KOMIIBIOTEPEI/HOYTOYK. CIIEKT, 35
[IpakTHdeckue 3ansTis, naGopatopusie padorer: | HTH (branman)
Ayn. 504 - YVueGuas s nposefenus sanatui | PIY mm. AH.
JEKIMOHHOTO ¥ CEMHHAPCKOTO THIA, rPYIIoBhIX | Koceiruua

U MHIWBHIYAIbHBIX KOHCYNBTaLMH, TEKYIIEero
KOHTpOIsI, IPOMEXKYTOUHOH aTTecTauuu (Accop-
TUMEHTHBIH KaOHHeT):

Aynutopnas meGens — cTonsl 12mT., cTynbs 14
., mKad 3mT, cToN NMpenoaasaTensd, 1ocka ay-
OUTOpHAA.

Hoyt6yx ¢ 6a30BBIM JIHIIEH3HOHHBIM [IPOrpaMM-
HBIM ofecredeHreM W IOAKTIOUEHHBIM K CETH
Hurepuer. KoMmiekT eMOHCTpaIHOHHOro 060~
pynOBaHHS (IKPAH H MYJIbTHME/IHA IPOSKTOD).
Kommiekt y4eGHO-HarmsgHbIX mocobui, obec-
MEUUBAIOLIMX TEeMaTHYeCKHE HIUIIOCTPALHH TI0
JUCLIMIUIHHE,

Ayn. 502 — YueOHas aymuropus ML TpoBene-
HUS 3aHSTHHA CEMHHAPCKOTO THIIA, IPYTINOBEIX U
WHIHBHIYAIbHEIX — KOHCY/IBTALMH, TEeKyLIEero
KOHTpOJIA, IPOMEKYTOHHOH aTTecTamuu (Y4el-
HO-Hay4Has J1afopaTOpHIO MCHXOJOTHH H Me-
HeJDKMEHTa. ):

AynuTtopHas Mebenb - KOMIBIOTEPHBIE CTOMBI 9
IIT., CTOJ Mpenofasareis | WT., CTynbs 11 wr.,
KOMITBIOTEp B KOMIUIekTe - 10 mT. ¢ ©a3oBeIM
JIMIIEH3HOHHBIM TPOrpaMMHBIM ObecrieueHHeM H
MoAKTIOYeHHBIM K ceTH MHtepHeT. Komruiekrt
IEMOHCTPAIMOHHOro 000pynoBaHHA (MYJIBTH-
Me/lia TIPOEKTOP), A0CKa ayAHTOpHAs JUId THca-
HHS METIOM.

KomriuiekT yaeGHO-HarnsaHbX nocobui, obec-
MEUHBAIOIMX TEeMaTHYECKHE HIUTIOCTPAlMH 10
JHUCLMIUIMHE.
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9 YYEBHO-METOANYECKAS KAPTA JUCIUILINHBI

5 cemectp
Homep Temsr yaeb- | Mcnons3yemble yaedHO-
0 i CamoctosTensHas pabo- ®opma
HelL HBIX 3aHATHH METOIHIECKUE MaTepra- 1 eryeEmoR {CPC) KORTHOI
JIK 113 | JIb JIBI

1 2 3 4 5 6 7

1 |JIK-1,2| I13-1 b-1-B-7 CH-1 BPC
2 b-1-b-7 CH-1 BPC
3 | JIK-3 | I13-1 B-1-B-7 CH-2 BPC
4 b-1-b-7 CHU-2 BPC
5 I13-2 b-1-B-7 CU-3 BPC
6 b-1-B-7 CH-3 BPC
) I13-3 b-1-b-7 CHU-4 BPC
8 b-1-b-7 CU-4 BPC
9 b-1-b-7 CH-5 bPC
10 b-1-b-7 CH-5 BPC
11 b-1-B-7 CU-6 BPC
12 b-1-b-7 CH-6 EPC
13 b-1-B-7 CHU-7 BPC
14 b-1-5-7 CH-7 BPC
15 b-1-B-7 CH-8 BPC
16 b-1-B-7 CHU-8 EPC
17 b-1-B-7 CH-9 EPC
18 b-1-b-7 CHU-9 3auér
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10 MIPOTOKO.JI COTJIACOBAHUS PABOYEN TPOT'PAMMBI C
JPYTUMHU JUCIHIUILIMHAMUY HAITPABJIEHUS HA 2022/2023

VUEBHBIN I'OJ1
1 PR ——— IIpemtoxenns o6 Pemrenue, npuHaTOE Kade-
AVIEHEE KOTO ’EBD{HOHH 5 ’ Rafiepa H3MEHEHHUIX B pald. poii, pazpabaTbIBarOIIEH
L errcs o fﬂ s P AP IpoOrpaMMy ¥ MOoA- | IPOrpamMMy H IOJIHKCE 3aB.
HARTI MHCH 3aB. Kabeapoi Kadenpoit
1 2 _ ,7/,"/ 3 s 4
DuHAHCOBEIH MEHEDKMEHT ouy % = SALELEE )”? [P RT I LA LA
Ananu3 X035HCTBEHHOH Y ,,’7/ ' fé&; A
JIeSTeIbHOCTH [ CEPTPRITL L8 7 o LAFTPFTTFEL7ER
TocyapCTBEHHAS HTOTOBAS " 7 27
aTTecTalis (3amIuTa BhIIy- , (%%
CKHOM KBaTH(PUKAIHOHHOH Y
paboThl, BKIIIOYAs OO~ ; %W/z’w&\_
TOBKY K IIPOLeype 3aIlHUThI é%&WZ% ra
U TIPOLIEAYPY 3aIIHTHI)

Texan ®30u2 ?’& 4 07[1/@” Cf/%& é ) 6_, 19 08 doil

> ]
AUYHAs NOJNUCE paciiugaposka nodnucu dama

11 JIOTIOJTHEHUS 1 T3SMEHEHMSI K PABOYEI IIPOTPAMME
HA 20 /20 VU.TOJ.

B pabouyio mporpaMMmy BHOCATCS CIEAyHOIINE H3MCHEHHUS:

LY s comommmamamns smsmons v 838 5505 SRSV ;

Pa6ouas mporpaMma repecMOTpeHa Ha 3aceJaHHu KadeIphl

«_» 20 1
3aBemyrolpi xapenpoi
NUYHAA HOORUCH PAclupposka Hoonucu dama
3aBepyroras OUOITHOTEKOH
AUYHAS HOOHUCH pacuiighposka Roonuc dama
Hexan ©@30ud
JUYHAR ROOAUC paciuugposka nodnucu dama
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