MUHUCTEPCTBO HAVKH 1 BHICLLEI'O OBPA30BAHMS POCCHICKON GE/IEPALIH
HOBOCHUBHAPCKHUU TEXHOJOTMYECKHHA HHCTUTYT (PUJTHAJT)

®EIEPAJIBHOT'O TOCYIAPCTBEHHOI'O BIOJDKETHOT'O OBPA30OBATEJIbHOI'O VUPEXJEHWA
BBICILIET'O OBPA3OBAHWA

«POCCHICKUNI FOCYﬂAPCTBEHHBIﬁ Y}IHBEPCHTET WM. A.H. KOCBITHHA
(TEXHOJIOT'HH. TN3ANH. UICKYCCTBO)»
(HTY (pummar) PI'Y um. A.H. Kocrruna)

VTBEPXJIAIO
3am. QEpeKTOpa 110 y4ebHo-

/ MeToArdecKoi pabore
A<

¢ | Mewypuna I'.I". /
e A 2021 r.

PABOUYAS ITIPOTPAMMA Y‘IEEHOE'I TACHUAILINHBI
VITPABJIEHUE JOKYMEHTAIIMEN OPTAHM3ALINA

HamnpaBneHue MOArOTOBKH: 38.03.02 MeHeIKMEHT

[Tpodunb MOArOTOBKH: [Ipou3BOACTBEHHBLH MEHEIDKMEHT
Kpanuduxarms: HaxanaBp

dopma oOyIeHHUA: OyHo-3a049Has

daxynsrer 301D

kadenpa «JKOHOMKKA U YTIPABICHHAE)
Kypc: 3, CeMecTp 5

Jlexuuu 4 gac./0,11 3.e. (1 gac. *) 3auér 5 cemecTp
I[TpakTHIecKHe 3aHATHS 8 uac./0,22 3.e. (3 uac.*)

JIa6opaTOpHbIE 3aHATHA - yac. /- 3.e.

CamocTosTenbHas pabora 62 wac./1,72 3.€.

KouTpoiib -yac./- 3.e.

Beero 144 qac./4,0 3.e.

B T.4. KoHTaKTHas pabota 82 wac. /2,28 3.¢.

*B 1.4.B uHTEP. HOpME (4 gac.*)

Hosocubupck 2021



PELEH3MSI
Ha pao9yio MPorpaMmy JUCHHTUIAHBI
YupasiaeHae AOKyMeHTAIHEeH OpraHu3anH

0CHOBHOI IPodecCHOHATLHOH o0pa3oBaTe/bHOI NPOrpaMMbI HTH (punuana) PTY um.
A.H. KochbIrdHa 110 HANPaBJIEHHIO IOAr0TOBKH 38.03.02 «MeHeTKMEHT»

npod

npodriIb «IIpon3BoACTBEHHbIH MEHE/KMEHT)

B coorserctBuE ¢ ®I'OC BO no Hampas/IeHHIO IOArOTOBKH 38.03.02 «MeHEeIKMEHTY,

pyeMol ydacTHUKaMH 06pa3oBaTeNbHBIX OTHOIICHHH.
PazpaboraukoM pabodeH MporpaMMEL mucummnsl (PTI) sBseTca MOLEHT xadenpsl
Y HTU (pumana) PI'Y um.AH. Kocsriaa Boponuxa H.JM.

ytb «IpOM3BOICTBEHHBIH MCHE/DKMEHT JUCIATIIHAA w3yuaeTcs B paMKaX dactTi, hopMu-

Ne OTmeTKa 0
n/;x KpuTepHu OLEHKH PI1[ COOTBETCT-
BHH
1 2 3
1 Ilenn n3ydeHus THCLIMIUTHHBI Ha
2 1lenH COOTHECEHSI C OBMAMY LeIAMH OCHOBHOH npodeccHOHATBHOH o6pa3oBaTesbHON TPo- Ja
rpammsl (OT1OIT), B TOM YHCHIE:
- HMEFOT MEKIMCIHILUIMHAPHEIH XapaKTep,
- cBsI3aHbI € 3a7a9aMH BOCIIMTAHMA.
3 TIpommicana CBA3b AMCLMIUIMHEL C APYTHMH JWCLAIUIAHAMH pabouero yueGHOro IuraHa mo Ha
OITOI]
4 TIpomKcaH BKJIAL ANCITHILTHHEL NPHA (hopMHUPOBAHHH comnererimi (YK-4, [IK-5, ITK-6): Ha
- 1o GI'OC BO 1o HanpaBIeHHIO(1M),
- mo OIIOII
5 ITpu GhopMUPOBAHHH TpeBoBaHMil K pe3ybTaTaM 00yJeHHA 10 JHCIUTUTHHE (3HaTh, YMETH, Ha
BJIAMETH) YATEHBI PE3YIbTaTh 0fy4eHIs, IPUBEIEHHEIE BO ®I'OC BO 1o HanpaBIeHHIO(AM)
6 ConepiaHue IMCIMIUIAHBI CTPYKTYPHPOBAHO 10 BugaM ydeGHBIX 3aHATHH C yKa3aHWEM AX Ha
06BEMOB
7 PacaéT BpeMEHH B IPOTPAMME COOTBEICTBYCT 06BEMy 4acoB, OTBE/CHHOMY HA HM3YHdCHHC Ha
JMCLATUTMHEEL 00 yIeGHOMY IUTaHy
8 [IpencTaBiicH TeMAaTHUSCKIi IUIaH JIEKIMH M MPaKTHIeCKHX (mafopaTopHBIX, CEMHHAPCKIX) Ha
3aHATHH
9 OTpakeHEl COBPEMEHHBIC JOCTU/KEHMA HAYKH TIPUMEHUTENBHO K KOHKPETHOM JMCIHIUTHHE Jla
10 Vka3zaHo yqe0HO-METOJHIECKOS obecrneueHne TUCIMIUIHHE], B TOM THCIE: Ha
- nepedeHb OCHOBHOM H [OTIOTHHTEIBHOM JTHTePaTypBl, JIEKTPOHHBIX PECyPCOB;
- METOIMYECKHE PEKOMEHIAIIH (MaTepHaIsl) PEIoIaBaTemo;
- METOIMIECKHE PEKOMEH AN CTYIEHTAM.
11 Vka3aHsl DOPMbI TEKYIIETO, IPOMEKYTOUHOTO 1 HTOTOBOTO KOHTPOJIA Ja
12 B mpuioKEHHH K NPOTPaMMe MPHBEACHET hoH/IB! OLIEHOYHBIX MATEPHAIIOB (®OM): BOTIPOCH! Ha
TS CAMOKOHTpOJIA M IPOBEPKH KaqecTBa 3HAHMI CTYJEHTOB; METOAMYECKHE PEKOMEHIATIIH
[0 TPOBEICHHI0 MPAKTHICCKAX aaHATH;, KOMIUIEKT TECTOB IO JHCIHIIMHE
13 ®OM conepxar MaTepHabL, paspaboTaHHbIC Ha OCHOBE pealbHEIX TMPaKTMIeCKUX CHTYaIHH, Ha
B TOM THCJIE, CBS3AHHBIX CO CrEIM(AKOHA MATOro H CPEHCTO Gu3HEca
14 BrigBICHHbIE HeNOCTATKH/3aMeuaHus/PEeKOMEHIALIIH pelieHseHTa: (HeoDxodUMocme COKpa- Her
ujenus, OONONHERUS WU nepepalbomKu omdenbHIX Yacmen mekcma pyKORUCH)
15 K mpoteccy pa3spaboTKy M akTyanH3altid PII/L u yueGHO-METONMIECKHX MATepUasoB JHC- Her
LMIDTMHE! TpMBIEKal0TcA paGoTonaTend, OpMEHTHPORAHHbIC HA BbITYCKHUKOB IIPOrpPaMMEL:
yuacmue & paspabomye codepHcanus APo2PamMMuL, npedocmasierue UCKXOOHBIX MAMEPUAIOs
L 7 QHATU3A, PACYEMHBIX NPOZPaMM, Quibmpas u npotce

«MeHeKMENT, TIPOQHITH «IIpou3BOJCTBEHHBIH MEHEDKMEHT

KaHI.

PI1]] «YmpaBieHuE JOKyMeHTal[Hell OpraHu3alimy MOKET OBITH UCIIOIB30BaHA [T MC-
TOIHYECKOTO 00eCIeICHHA yueGHOro Imporecca B paMKax ocHOBHOM TpodheccHoHaTEHOH 00pa-
sopatempHoi mporpammsl HTH (dunmana) PI'Y mm. A.H. KocsiriHa 10 HarpaBJICHHIO 38.03.02

» B IPEACTaBICHHOM BHIC.

PereH3eHT:
3KOH. HayK, 3aB. KadeIpoH Duy

0O.A. CanppIKuHa



PaGouast porpamMMa COCTaB/ICHa Ha OCHOBAHHH CITeyFOIIIX HOPMATHBHBIX
JIOKyMEHTOB!

1. ®epepabHBIA rocy1apCTBEHHbIHA 06pa3oBaTeIbHbIA CTAHAAPT BBICIIIETO
oGpa3oBaHys, YPOBEHb BBICIIETO oGpazoBanus — OakanaBpuar, HarpaBlIeHUE
momrotoeku 38.03.02 MeHEDKMEHT — VTBEepXKAeH MPHUKAa3OM MuUHHCTEPCTBA
HAYKY U BBICIIETO obpa3zoBaHUs Poccutickoit Oenepalliy OT 12.08.2020 Ne 970.

2. Basoppit  yuebmeid mman. HampaBneHHE noprotoBku:  38.03.02
«MeHEeIDKMEHT?.

3. O6pazoBaTenbHas IMpOrpamMmMa. HampasiieHue [OArOTOBKH: 38.03.02
«MeHeDKMEHT», MpodHIIb HOArOTOBKH «[TpOM3BOACTBEHHBIA MEHE/UKMEHT.

4. Pabouero ydebHoro miaHa. HarmpapieHHE: 38.03.02 «MeHemKMEHT?
(kBayuUKaLAs «bakaiappy»). 1lpoQuib TOATOTOBKH «TpOou3BOICTBEHHEIH
MeHeKMeHTY, Habop 2021T. (09HO-3a049HAA dhopma obydeHus). — HoBocrOHUpCK:
HosocuOupcKui TEeXHOJIOTHYECKUA  HHCTUTYT (pumaan) PIBOY BO
«Poccuiickuii TOCyapCTBEHHBIH YHUBEPCUTET UM, A.H.Kocsiruaa (TexHOJIOTHH.
Jlu3aiy. HckyccTBO)». Y TBEPKACHO Vyensim coserom HTW (duman) 34 %

nm.A.H.KocsIriusa.

PazpaboTynK:

011, KaH/1. 9KOH. HayK H.W. BoponuHa

PeneH3eHr:
T0Il., KaH. 5KOH. HaykK

0. A. CampbsIKHHa

PaGouas mporpamMma paccMOTPEHa Ha 3ace/[aHuH kadenpsl DKOHOMHUKH U
yIpaBiIeHus (IPOTOKOI Ne 01 ot «27» aBrycta 2021 1.).

3aB. kapenpo O u Y %

7I011., KaH[I. 3KOH. HayK. ,'/ 0.A. CanpbsIKHHA
Texan ®30uD /-

IOLL., KaHI. TEXH. HayK % E.I'. [Tandeposa
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1 AHHOTAIIMSI (ACITOPT JUCIUATIAHEI)

[TyHKT
O6o3HayeHne JOKyMEHTa 'OCT P MCO 9001- HauMeHOBaHHE NIpoIecca
2011
[IpemoapaHye JUCLHITTHHBI
B1. B.J1B.03.02 73u75 «YTpaslieHHe JOKyMEHTalueH op-
raHW3aIHH )
Ompenenenye mpouecca: Llens mporecca:

[IPOIIECC TPEIIO/ABAHMs TUCIHUIUIMHBL «YIIPaB- | BBIIOJIHCHHS tpebosanuit ®I'OC BO u dop-
JleHue IOKYMEHTaIHell opraHn3alldiy Ul CTy- | MHDOBaHHE V CTYACHTOB IEIOCTHOrO Ipei-
JIEHTOB OYHO-3a09HOM (OpMBI O0YYEHHs IIPO- | CTABJICHHS O COBPEMEHHOM ICNONPOU3BOACT-
dums noxrorosku 38.03.02 MeHeUKMEHT, TIPO- | BE KaK OCHOBE JOKYMEHTAI[MOHHOI'0 H HH-
Gunp  «IIpOM3BOACTBEHHEI  MEHCIDKMEHTY, thopMmanonHoro O0ecIedeHHs KOMMepde-
OPHCHTHPOBAHHBIH Ha BHINOIHEHHE TPeGOBAHMH | CKOH ACATENEHOCTH MPEAIPUATHA, IPAKTHHC-
@®I'OC BO CKMX yMEHHH ¥ HAaBBIKOB COCTAaBICHHA H
o(OpMIICHHS OCHOBHBIX BHIOB JOKYMEHTOB,
COCTARJIIIOIIMX OCHOBY YIIpaBleHHs paboToi
HpENNpPHUATHS, 8 TaKKe OpraHHW3allly COBpe-
MEHHOTO JENIONMpPOM3BOJCTBA Ha IIPeINpH-

STHH
Brnanenen mpouecca: OTBETCTBEHHBIN PYKOBOTHTEIE IIPOLIECCa:

kadenpa JKOHOMHMKH ¥ YIIPABICHHA JIOIL., KaH. 3KoH. Hayk Boponuna H.H.

Bxop! mpornecca: Brixoms! nporecca:
CTYZEHThI ¥ 3HAHHUA, I0JIyYCHHBIC CTYICHTaMH IlepeyeHp YaCTHBIX KOMIIETEHIIHH (B BHIE
[IpH H3Y4EHHH THCLHILIHH. 3HAHHH, yMEHUH U HABLIKOB), MOIyIEHHBIX B
- DKOHOMHKa OTPAaCiIH; XOIle OCBOCHHMS PA3[eNoB U TeM THCIUTLIHHEI
~BEOHOMMEEA IPCIIPEATER B paMKax OBIIMX KOMIICTEHIIHMIA:

3uams.

— NPWHITHIIEL, METOBI U CrI0coOE! cbopa, 00-
paoTkm, ananu3a HHGOpMAUUH O (akTopax
BHEIIHEN W BHYTPEHHEH CpPElbl OpraHu3alluy
1S TIPHHSITHS YIPABIEHYECKUX PEIICHUH.

— HPHHIAIB! TOCTPOEHKS X TEXHOJOTHIO pa-
6OTEl BO BHYTPEHHUX HH(POPMAIIMOHHBIX CHC-
TeMax YIpasJeHHs ¢ [elblo GOpPMHUPOBAHHUA
pasipdHBX 0a3 JaHHBIX O IEATEIBHOCTH Op-
raHu3aldH.

— cocTaB (JMHAHCOBBIX M HMHBECTHIHOHHBIX
pelneHuil OpraHH3aluK, CTPYKTYpy M IpPHH-
muOel (GOpMHpOBaHHUSA OOIIEH CcTpaTernd M
(puHAHCOBOH MONMTHKH OpraHU3alHH;

— METO[Ibl aHAIK3a ¥ OLECHKH 3P HEKTHBHOCTH
XO03HCTBEHHON IEATEILHOCTH OPraHU3allH.
Ymemy:

— IPOBOIMTH AHAIM3 PEIHKA (OTPaciH), HC-
HOJIB3Ysl SKOHOMHYECKHE ¥ MaTeMaTHIECKHE
METONb], BBIABIIATH COLHAIBHO 3HAYHMBIC
npobeMbl Ul peau3allid QYHKIHA yIpas-
JIeHHSL.

— OIeHUBATh MHGOPMAIMIO U OCYIIECTBIATD
TIOCTAHOBKY YIIPaBICHYECKHX 3a/1ad,

— (hopMHUpOBaTh pa3NTHYHbIE 0asbl JaHHBIX O
IEATENBPHOCTH  OpraHW3alldH,  HCIOJB3Yd




[IyaKT

O603HaueHHE JOKYMEHTa 'OCT P UCO 9001- HavMeHOBaHHUE IIponecca

2011

[Ipenoapanue IUCIIATIIHHbBI

B1. B.J1B.03.02 73u75 «YTpaBleHue TOKyMEHTallueH op-

raHH3aluHi»

BHYTPEHHIOI HHQOPMAIMOHHYIO CHCTEMY,

— ONMCHIBATH CTPYKTYPHEIE OOBEKTHI OPraHy-
3aIMH B KOHTEKCTE 00paboTkn HHPOPMALHH.

— HCTIONB30BaTh JAaHHBIE (HMHAHCOBOTO H
YIIPaBIEHIECKOrO yUeTa [l aHaIu3a X03sH-
CTBEHHOM OpraHH3aIl|H,

— IPUMEHSTh METOIBI OIEHKH IOKasaTeleH
NesTeNTGHOCTH OpraHm3aniy Ui IPHHSTHS
pelneHunit 10 GUHAHCHPOBAHUIO M HHBECTHPO-
BaHMIO B KOHKYPEHTHOH cpee.

Bnaoemuw:

— HaBBIKAMH YTEHHS ¥ IEPEBO/IA TEKCTOB HA
HHOCTPAHHOM 5I3bIKE B IPO(ECCHOHATEHOM
(o8} 11(S):0%0%H

— HaBBIKAMH JIETIOBBIX KOMMYHHKAIIMHU B pyc-
CKOM H HHOCTPAHHOM fI3bIKax;

— METOIUKOM COCTaBIECHHs CYXKIECHHS HA
MEKIHIHOCTHOM JeJI0BOM OOIIEHHH Ha pyc-
CKOM ¥ MHOCTPAHHOM SI3BIKaX

— HABBIKAMM  HCIIONB30BAHUsS BHYTPEHHEH
MH(OPMAIIHOHHOM CHCTEMBI U 623 JaHHBIX IO
pAa3NIMYHBIM ITOKA3aTeNsAM JEeSTEIBHOCTH Op-
raHW3alFH ¢ LENbI0 TUIAHHPOBAHMs, IIPOTHO-
3HpPOBaHKs, KOOPIUHAIINK NEHCTBHH, MOTHBA-
I[HH © KOHTPOJIA
— HABBIKAMH pacueTa SKOHOMHHecKHX H (u-
HAHCOBEIX TIOKa3zaTelel XO3aiCTBEHHOH mes-
TEJILHOCTH OPraHM3allvH;

HaBEIKaMH cOopa, aHaitu3a u 00pabOTKH HaH-
HBIX, HEOOXOIMMBIX I IIPUHATHS CTPATErH-
YECKHUX PELICHHH

TpeboBaHus K BXOJaM IIpoLecca:
CootsercTrue Tpebopanusm ®I'OC BO, xomM-
HeTEHIIHH, HeOOX0MMMBbIe VIS H3ydeHHs TAHHOH
JIUCIIUIUIAHBL:

— cmocobeH OmpenensTh KpyT 3ajiad B paMKax
[IOCTABJIEHHOMN II€TM M BBIOMPATH ONTHMATBLHBIE
CrIocOOB MX pELIEHHS, HCXONd H3 [eHCTBYIO-
IHX [IPABOBBIX HOPM, HMEIOLIUXCS PECYPCOB H
orpanuuennit (YK-2);

— cmocobeH co3aaBaTh H HOIJICPKUBATE B I10-
BCEIHEBHOH JM3HM W B NPOo(ecCHOHATBHOH
nesTebHOCTH Ge30IIaCHEIe YCIIOBHS JKH3HEIes-
TEeJBHOCTH Ul COXpaHeHHsS MPHPOAHOH Cpessl,
obecreyeH s YCTONIHBOTO Pa3BHTHSA OOIIECTRA,
B TOM YHCIE IIPH Yrpo3e M BO3HHKHOBEHUH
upe3BEIYAHHBIX CUTYALNit H BOSHHBIX KOH(IIAK-

TpeboBaHus K BBIXO/IaM IIPOLIECea:
B pesynpTaTe H3y4yeHHs MUCLMIUIAHBL CTY-
NMEeHT [OKeH B paMKaxX OOIMMX KOMIICTCH-
i
— crocobeH OCYLIECTBIATh HEIOBYIO KOM-
MYHHKAIEIO B YCTHOH H IHCHMEHHOH (op-
Max Ha TOCyJapCTBEHHOM s3bIke Poccuiickoi
@enepallil ¥ HHOCTPAHHOM(BIX) A3bIKe(aX)
(YK-4);
— cmocofeH YIpaBisATh BHYTPEHHEH WH-
(hopMarOHHOH CHCTEMOW OpraHM3alHM IJIS
c6opa JaHHBIX C IIeJIBIO TIAHUPOBAHMS, ITPO-
THO3HUPOBAHMS, KOOPAUHAIIMHA ICHCTBUH, MO-
tuBanud 1 koaTposs (TIK-5);
— crocobeH ympaBisaTh (pHHAHCAMH HCXOMA

5




[TyHKT
O6o3Havyenne JOKyMEHTa 'OCT P UCO 9001- HamMeHoBaHHKE nporecca
2011
[TpenogaBanue JHCIHATLIHHBI
B1. B.JIB.03.02 73175 «YrpaBneHre J0KyMeHTalHuei op-
raHu3aLEu
toB (YK-8); U3 CTPATErHYECKUX IEeNeH ¥ MePCIeKTHB pas-

— cmocoOeH IpHHMMATE OOOCHOBAHHBIE SKO-
HOMHYECKHE DElIeHHs B PA3IMUHBIX 00MacTsiX
xusaenearensaoct (YK-10);

— cnocobeH Ha OCHOBE OLIEHKH SKOHOMHYECKHX
M COUMATBHBIX YCIOBHIl BBIABIATH HOBBLIE PBI-
HOYHBIE BO3MOYKHOCTH, pa3padaThlBaTh U pea-
JM30BBIBATL OM3HEC-IUIAHBI CO3JAHHWS HOBOIO
ousneca (TIK-8);

— cmocobeH OpraHu30BBIBATH H BECTH IPEN-
IPHHEMATENBCKYIO JesirenbHocTh (TTK-9).

BUTHS OpTaHM3al[uH, PYKOBOJIUTE PabOTOMH 110
OIIpe/IeNIEHAI0 UCTOUHHKOB (DHHAHCHPOBAHHS
C yIeTOM PHIHOYHON KOHBIOHKTYPEI (TIK-6).

ITocTaBIIMKH IIpOIECCa:
Kadenpa, ygacTByromas B IPEIOJABAHAH THC-
MAIUIHH, IPEIIIECTBYIONNX H3YyUSHUIO TaHHOH
IACIIATLIIHHBL:
Kadenpa DKOHOMHKH U YIPaBICHAL

[Torpebutenu mporecca:
CryzmeHTsl 3 Kypea 04HO-3a09HOM popm 00y-
yeHHs ¥ UX Oymynwe paboTonaTeny

VpaBisIoIHe BO3eHCTBHA:
- ®I'OC BO
- paboynii yaeOHbIH MTaH
- pabodast IporpaMma 110 JUCLHIIHHE
- IOPSJIOK TIPOBEJICHAS HTOIOBOM aTTECTAlMH
10 JHCUMILTHHE (3a4ET)

OcCHOBHBIE PECYPCHI:
4 3.e (144 vacos):
Ouno-3a09Has Gopma 00ydIeHH: 3 Kype, S
cemectp —JIK-4 uac., [13-8 gac., CP-62 ac.

KonTpommpyeMble HapaMeTpEl Iporecca:
3ageT (5 ceMecTp), yJacTHe B ayJUTOPHOH pa-
GoTe, BBIIOTHEHHE PAKTHYESCKHUX paboT, BbI-
[OJTHEHHE 3aaHui Ha CAMOCTOSTeIbHYI0 pabo-
Ty, BLIOJIHEHHE U 3T HHIABH/YaIbHOTO
3aaHus, TeCT

MeToIpl H3MEPEHUS IAPAMETPOB IIPOIECca:
PEHTHHT, 3aUIMTa IPAKTHYECKHX paboT, ycT-
HBIH OMpOC, BBIIOTHEHNE M 3alIATA HH/IHBH-
IyanbHOTO 3a[aHus, TECTUPOBAHKE, 3aUET

[Tokasareny pe3ylbTaTHBHOCTH!
BLIOTHEHHE 3aIlTAHHPOBAHHBIX MEPOIIPUSITHH B
cpok; 00ecIedrBalomuX MOy4eHHe J0IycKa K
3aueTy

[leproaWYHOCTE OICHKH!
HENPEPEIBHO COTJIACHO IPaQuKy IPOBEACHH
3aHATHMN H TI0 3aBepIICHIH U3YYESHHS THCIH-

TIJTHHBL

2 MECTO JUCIHILINHBI B CTPYKTYPE OIIOII BAKAJIABPA

Tabnuna 2.1 - TTpUHIMIB TOCTPOSHUS JUCTTMILINHEL

TIpunin (ocobenHochb)

CopmepxaHue

SAnpo oucyunaumnsl

baszopast 4acTpb JHCIHILTHHBL
1. JIOKYMEHTBI H CIIOCOOBI TOKYMEHTHPOBAHUSA

2.CHCcTeMBl JOKYMEHTAIHH
3. Oprauusamnys padoTHl ¢ TOKyMEHTaMH

OCHOBHBIE TIOHATHS A CIIHTLITH-
HBI (IMIaKTHIECKUE eIMHHIIBI)

HopmaTuBHO IpaBoBas 6a3a [0 yIpaBIeHHIO TOKyMCHTaMHU;
pOTh M BHAB YIPABIEHYECKHX JOKYMEHTOB, HaydHO-
HCTOPHYECKAsA U IPAKTHYECKas LEHHOCTh JOKYMEHTa; pOIlb
wHGOpPMALMK B COLMATBHO-YKOHOMHYECKHX IIPOLECCaX;
[IOHSTHE CHCTEMBI JOKYMEHTAIMOHHOTO OOecredYeHus
yrpapieHus; yHHGHIHPOBAHHBIC CHCTEMBI JOKYMEHTAIIUH,
OpraHU3al[MOHHO-TIPABOBEIE, PacropsIHTENIbHbIE "
WH(OPMAIHOHHO-CIIPABOYHEIE [OKYMCHTEL, SI3BIK ¥ CTHIIb
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[puaEn (ocobennocmy)

ConepxaHue

CITyXKCOHBIX IOKYMEHTOB; NOKYMEHTEI, IOATBEPXKIAIOMINE
TPYZOBYIO JIEATENBHOCTh PabOTHHKOB; JEIOBbIE MHCHMA KakK
CPEICTBO peaNM3alldil BHEUIHMX CBA3CH OpraHu3alui;
moHsiTHe (GOPMBI 3IEKTPOHHOTO JOKYMEHTa; OCHOBHBIC

3a7a49u OpraHHU3aluy CHCTEMBI 3NIEKTPOHHOTO
IOKyMeHT0o000poTa; 0030p pbIHKa NMPOrPaMMHBIX CPEICTB,
NPEIIPUATHS; cucTeMa «lc: JIIEKTPOHHBIA

I[OI{YMGHT006OPOT)>; cHCTEMaTu3amusad H obecriedeHuE
COXPaHHOCTH JOKYMEHTOB; JIEKTpOHHAsA IIOYTA: IIOHATHE,
Ha3zHa4CHHE

OGecneyenne nocaeoyroujux
IMCHUTUIMH 00pa30BaTeNbHOM
IPOrPaMMBI (C853U C nocaedyro-
UUMU OUCYURTUHAMU)

[lepeyeHb AWCLMIUIMH, M3YICHHE KOTOPHIX OIHPACTCA Ha
TAHHYIO:

-OUHAHCOBBIH MEHEKMEHT

- AHAamM3 XO3SMCTBEHHON NeATEIEHOCTH

- TocynapcTBeHHas HTOroBas arTeCTanys (3amuTa BEITYCK-
HOM KBaIM(HKAIMOHHOH paboThI, BKIIOHYas MOArOTOBKY K
Ipolleype 3alIMThl ¥ IPOIENYPY 3aIHTEI).

IIpaxmuyeckas HAPaBICHHOCT
(mpakTHYeCKas YacThb) IUCIIHI-
JIMHEI

T[IpakTH9ecKas 4acTh OUCYUNIUHbL CONEPHKHUT IPAKTHICCKHAC
3aHATHS Ha TEMBIL:

- OopMIIeHHE YIIPaB/IEHYECKOH TOKYMEHTAHH

- OopmreHre JOKYMEHTOB II0 TPYAOBBIM OTHOIICHHAM

- PerneHAe CHTYAIIMOHHBIX 3a/1a4 [10CPEICTBOM COCTaBICHHA
JNIEKTPOHHBIX JIOKYMEHTOB

V4eT HHAMBHIYAIBHEIX 0COOEH-
HOCTeH oDydJaromuxcs, peainsa-
1Hs mpasa BeIbopa crocoba yHe-
HHS

B03MO#KHOCTE paboTaTk B CBOEM TEMIIE;
M0A60p MHAMBHUIYATbHBIX 3a/[dHAN PA3HOI0 YPOBHS CIIOX-
HOCTH

Omucague OCHOBHEIX “TOYEK™
KOHTPOJIS

3arHTa IpaKTHYeCKuX paboT;
3amuTa HHIMBHIYJIBHOTO 3aIaHus;
TectupoBaHHue,

TOroBEI KOHTPOIb (3a4ET)

JIMCLUIITHHA U COPEeMEHHbIE
UHPOPMAYUOHHYLE MEXHONO02UY

TexcToBbIi pefaxTop Word, rpadudeckuil penaxtop Paint u
ZIp. — KaK CPeACTBO 0QOPMIIEHHS JOKYMEHTAIHH.

3 OJKUJAEMBIE PE3YJIbTATbI OBPA30OBAHMSA U KOMIIETEHIIUH
OBYYAIOIIETOCA 10 3ABEPIIEHAHN OCBOEHMS ITPOI'PAMMBI
VUYEBHOM JUCITUILIAHBI «YIIPABJIEHHUE JOKYMEHTAIIMEN

OPTAHM3ALIMN»

OskuaeMble Pe3yJbTaTsl OCBOSHHS 00Y4aroIMMHUCS MPOrpaMMbl y4aeOHOH
JTUCIMTUIAHG « YTIpaBlieHue JOKyMeHTaliel OpraHu3aliny Ipe/ICTaBlICHb! B Tab-

qure 3.1.
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4 CTPYKTYPA ¥ COJIEPKAHUE YYEBHOM JUCIUIIIAHBI

4.1 O6beM THCUMILTHHBI 1 BHAbI y1eOHOH padoThI

Ta6mia 4.1 — O6beM UCIHATLTMHBL X BUJIB! yaeOHOM paboTH!

Pacnpegenenne
dopma TpyA0eMKOCTB 10 Kypcam U
KOHTPOIS, - ceMecTpaM
CEMECTp B 4acax B 3E 3 kypc
C IPeroJaBaTeIIMU BaY:H.T.
ayIUTOPHBIE 3aHs- B T.4. kOH- cp | k Tlaars 5 cem. | 6 cem.
9K3. | 3a4. U TakTHas pabo-
JIK | 113 | JIB Ta
1 2 3 4 5 6 7 8 9 10 11 12
JIK 4 —
= 3 4 8 - 82 62 - 144 | 4 I13 8 -
7B — —

4.2 Pazgenbl JHCHHIITHHBI
O611ast TpyI0€MKOCTh AMCIHUILUIMHEI COCTABIIACT 4 3ayeTHBIE eqUHHALEI, 144

qaca.
Tabnuua 4.2 — Pa3znensl JUCLIMIIIAHBL
Bun y4ebHoit paboThl, BKIIIO4as camo-
" CTOATENBHYIO paboTy 00ydarommxces, Dop Texy=
Ne & TPYLOEMKOCTE
1/ Pasen IUCLMILTHHEL g (IR0 KOHTPO=
0 = B Hacax 14 ycrieBae-
@) Kourakrt- B 3.6 MOCTH
JIK | JI6 | II3 | Has pabo- | CP ’
Ta
1 | JToKyMEHTEI 1 ¢rOCOOBI 5 1 B 9 25 21 | 128 YCTHBIH OT1-
JIOKYMEHTHPOBaHHSA poc; 3alIuTa
2 | CucTeMsl JOKYMEHTAIIMH 5 1 — 2 25 21 | 1,28 | npakTHISCKHUX
60T -
3 | Opranuzauus paboTsl ¢ s 12| = 3 32 20 | 1,44 padoT; TECTH
JIOKYMEHTaMH pOBaHHE
4 | WUtoro no AMCUMILIHHE HToroBseii
-1 4 | - 8 82 62 | 4,0 | koHTpONIb —
3a4€T

4.3 Cogep:xaHnue pasjieJoB yueOHOH JUCUHIINHDI 10 BHIAM 3aHATHH
4.3.1 JlekurOHHBIE 3aHATUA

Ta6muna 4.3.1 — XapaKTepucTUKa JEKIIHOHHBIX y4eOHBIX 3aHATHH U CaMoOCTOs-
TeNTbHOM paboTEI

O6s- | & =
Nepas- | Teva mucnummms! o s Conepixanue eM, 528
nena THSI 22
qac O g |4
1 2 3 4 5 6
1 JIOKyMEHTEI 1 HopmaTuBHO IpaBoBad 0asa 110 VK-4
CIIOCOGEL JIK.] | YPaBIeHHIO OKyMEHTAME. 1 TK-5
JOKYMEHTHPOBAHHS Ponb ¥ BHIBI YIIPaBIEHYECKHX TK-6
JIOKYMEHTOB
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1
06b- | 3 E
Nepas- | Tena mucnumHEE Na Same Copepxanue eM, B2 E‘
nena THA 4
gac &) % =
1 2 3 4 5 6
CamMocCTOsATENEHOS Hayuno-ucTopryeckas 1
H3Yy4EHHE CH-1 npakTHYecKas HEHHOCTD 8
IOKYMEHTA.
Ponp HH(pOpMaLHK B
CH-2 | conuanbHO-3KOHOMHUYIESCKUX 8
mporeccax
TIpoMeKyTOUHEIA KOHTPOJIb YCTHBIH Ompoc, 3amuta 113, 3ammiTa HeIMBHAY-
AJIBHOTO 3a/IaHHA
Hroro no pazzueny 1 31/16
2 Opranuzanus paboT [loHSTHE CHCTEMBI [JOKYMEH-
B CHCTEMAX TAIlHOHHOT'O obGecrieyeHus
JOKyMEHTaIlHOHHOT NK-p | YIPaBIICHH. Yauduuuposas-
0 obecrieueHUSA HBIE CHCTEMBI JIOKYMEHTALHH. 1
yIpaBIeHHs OpraHu3anaoHHO-TIPABOBEIC,
pacIopsIUTEIbHBIE U HH(OP-
MAal[MOHHO-CIIPAaBOYHBIC VK-4
JIOKYMEHTEL K5
CaMOCTOATENBHOE CI-3 SI3BIK M CTHJIb CIY’KEOHBIX J0- g TIK-6
H3y4eHHE KyMEHTOB.
JIOKyMEeHTBI,  IOJTBEPXKIAr0-
CU-4 | mue TPYAOBYIO HEATEIBLHOCTH 8
pabOTHUKOB
JlenoBBIE TIMCHMa KaK CPeJICTBO
CU-5 | peanusamuyi BHEIIHHX CBs3e 8
OpraHu3aluy.
TIpoMesKyTOUHBIH KOHTPOJIb yCTHBIN ompoc, 3ammTa [13, 3amuTa HHAMBHY-
AJIHOTO 3a/1aHus
HWToro mo paszeny 2 > 1/24
3 Oprasusanus 3JeK- [lonsarue (opMel
TPOHHOH CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTA.
yIpaBIeHUs J0KY- OcHOBHBIE 3a1a4u
MEHTaMH JIK.3 | OpraHHsaluH CHCTEMBI Z
3IIEKTPOHHOTO
JIOKyMEHTO000pOTa
C YK-4
aMOCTOSTENBHOE O630p pEIHKA IIPOrPaMMHBIX [IK-5
U3yUCHHE CU-6 | CPSACTB NPEANPUATH. 5 8 IK-6
Cuctema «1C: DneKTpOHHBIH
JIOKYMEHTO000pOTY.
CucreMaTH3alus 1
CH-7 | obecmevyeHue COXPaHHOCTH 8
JIOKYMEHTOB.
CIA-8 DIeKTpOHHAs 1109Ta: MOHATHE, 6

HazHauCHHE

ITpoMeXyTOUHEI KOHTPOIIb

YCTHBIH 01Ipoc, 3amuTa 113, 3anmuTa AHANBHITY-

AJILHOTO 3aJaHisl, TCCTHPOBAHHC

Wtoro mo pazjery 3 >2/22
Hroro 3a ceMecTp > 4/62
WroroBeld KOHTPOIL 3auéT
MToro HHTEPaKTUBHBIE (HOPMEI obyuenus™ 4 yaca
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4.3.2 TlpakTW4ecKue 3aHATHA

Ta6mumna 4.3.2 — XapakTeprcTUKa PAKTHIECKAX 3aHATHH

?{:’g No HauMeHOBaHHE TEMBI Komn-
[IPaKTHYECKOTO BO ComepxaHue
xkomme- | I13
3aHATHA JacoB
TEHIIUU
1 2 3 4 5
VK-4 Odopmnenne 4 | — 3HAKOMHTCS C pacHOpSIUTEbHBEIMH JI0-
-5 |31 yIpaBIeHYECKOM KyMeHTaMH;
IK-6 JOKYMEHTAIHH — u3ydenme mpasui ohopmienHus HHOp-
MAIHOHHO-CIIPABOYHBIX JOKYMEHTOB
Odopmienne 2 | — moarotoBka m odopMmieHHE KaIpOBBIX
VK-4 JIOKYMEHTOB 10 YHEQHLIMPOBAHHEIX JIOKYMEHTOB;
TIK-5 |I13-2 | TpyAOBEIM OTHOIICHHAM — odopMIIEHHE PACITHCOK, 3agBIICHHAH,
[TK-6 noBepeHHoCTed, OOBACHHTENBHBIX 3allH-
COK
Pemenne CHTYallMOHHBIX | 2 |- paboTa ¢ BXOIAIMMH, HCXOMIMHUMH 1
YK-4 3a1a4 IIOCPE/ICTBOM BHYTPEHHHMHU JIOKYMEHTaMH;
IIK-5 |TI3-3 | cocTaBIeHUS — oGopMITeHHE EKTPOHHBIX JOKYMEHTOB.
[TK-6 SJIEKTPOHHBIX
JOKYMEHTOB
Wroro mo cemecmpy 5 >8
WToro 1o AUCIHMILIHHE 58
ITOro HHTEPAKTHBHBIE (POPMBI 00y IeHH 3

4.3.3 JlaGoparopHble pabOThl — HE MPEIyCMOTPCHBL.
4.3.4 KypcoBas paboTa — He IPeayCMOTPEHA.

5 OBPA3OBATEJBHBIE TEXHOJIOT A

TIpy OCBOGHWH JMCIHMILIMHBI UCIIONB3YIOTCS CICAYIOIINE COYICTaHIA BUJIOB
yueGHON paboTel C METONaMH | (dopmMaMH aKTHBU3AIUU [103HaBaTEIbHOM
NesTeTBHOCTH 0aKalaBpOB IS JOCTHXKCHHS 3allJaHUPOBAHHBIX PE3yILTATOB
oGyueHns U GOPMUPOBAHHS KOMICTCHIIMHI (Tabmmua 5.1).

Ta6muma 5.1 — HTepakTHBHbIE 00pa3oBaTEIbHBIC TEXHOIOTHH

_ Bue! yacOHOH NeITeIbHOCTH
MeToms! 4 (JOPMBI AKTHBH3AIUY AEATEILHOCTH K 3 CPC
1 2 3 4
JIucKyccHsS &
Keiic-3a1a4a &
MopyiasH0e 00yYeHHE + 4+
Komannas paboTa +
Onepe:xaromtas CPC + +
WuarBHAyaIbHOE 00yUeHHE + 3 +
TIpobneMHoe 0OyYeHHE + +
O6yueHne Ha OCHOBE OIIBITA -

JInd  JOCTH/KEHMS IIOCTaBICHHBIX Lenen
peaM3yIoTCs CleAyoIye CPEeCTBa, CIIOCOOBI:
— TeopeTHYeCKWil MaTepuain [JUCIMIUIMHBL H3yHaeTes Ha JeKUUIX C

nopenogaBaHHA JUCLIUATIIIMHBL
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HCIIONB30BaHUEeM MYIBTUMEHA,

. CAMOCTOSTENbHOE M3ydeHWe TEOPETHIeCKOro Marepuaja AMCIUILIHHEL C
JcHomsioBaHmeM Internet-pecypcos, HH(OPMAIMOHHBIX 0a3, METONMICCKHX
pa3paboToK, CrelHalbHON yueGHON M Hay4HOM JIUTePaTyphL; '

— 3aKpeIUieHHe  TEOpeTHYecKoro — Mmarepuaia  IpH
naGoparopHblx paboT ¢  HCIOIB30BAHHEM IT-TeXHONIOTHiA,
IpO6IeMHO-OPHEHTHPOBAHHEIX, TBOPYECKHIX 3a1aHuMH;

— [IPM TOCELIEHHH TPO(HIBHBIX TIPeANpUATHI U BBICTABOK OPraHU3yrOTCH
BCTpeYd C TPEACTABUTENAMH  POCCHHCKHX M 3apyOeKHBIX ~ KOMITAHUH,
rOCYIapCTBEHHBIX M OOIIECTBEHHBIX OpTaHM3allii, MacTep-KIacChl IKCIEPTOB H
CIIEIIMAJIACTOB.

BEITTOJIHEHHH
BEITIOJITHEHHE

6 VUEEHO-METOJIMYECKOE OBECHEYEHWAE
CAMOCTOSITEJTbHOM PABOTBL. OUEHOYHBIE MATEPHAJIBI LIS
TEKYIIETO KOHTPOJISL YCIEBAEMOCTH, MPOMEKYTOYHOM
ATTECTAIIIH IO HTOTAM OCBOEHHST TUCIUILTHHBI
«YVTIPABJEHHAE TOKYMEHTAITUENR OPT AHU3 AL

6.1 KOMIIETeHTHOCTHBIE XapaKTEPUCTHKH 00yJaroIerocs

B coorserctBur ¢ ®I'OC BO BBHITyCKHHK IO HAIPaBlIeHHIO IMOITrOTOBKH
38.03.02 MenemxmenT, podmwis «IpOH3BONCTBEHHBIH MEHEDKMEHT? KBauu-
KalH «GakanaBp» Tocje U3yueHus [AHHOW MUCIMIUIMHBI 0JDKCH obnamath cle-
IAYIOIIMMH KOMITETCHIMAMH, TpeACcTaBIeHHBIMH B tabmuue 6.1.

Ta6mumna 6.1 — KoMImeTeHTHOCTHBIE XapaKTCPHUCTHKH 00yJaromerocs o JUCIIHII-

nuHe «YIpapieHue JOKyMeHTaluei opranusaiin)

Texno-
dopmMa orle-
Wunexc Hammenoparue Comeprxanne KOMIIETEHIIUH JIDIHE Hornforo cpel-

KOMIIETEHITHH bopmu- 'y

pOBAHUS
1 2 3 4 ]
CrocobeH  OCYIIECTBIATE  JCJIOBYIO - YCTHBIH
KOMMYHMKAIAIO B YCTHOH M IMHMCBMEH- JIK OIpoc;

VK-4 |YuuBepcanbhble| HOM QopMax Ha TOCYAapCTBEHHOM I13 MHIMBUITyaJIbH
asprke Poccuiickon @enepanuy u uHo- | CPC | 0€ 3a/laHHe;
cTpagHOM(BIX) S3BIKE(aX) - 3auTa
CriocobeH yHpaBisTh BHYTPEHHEH HH- npgx’rgqecmx
(DOPMALMOHHON CHCTEMOM Oprammsa- |y I-)TaecngpOBaHHe

TIK-5 IIpodeccro- | muH s cOOpa MAHHBIX € HEJBIO Ilyia- I3 - agudT

HAIIbHBIE HUPOBAHHUS, MPOTHO3UPOBAHI, KOOp- | CpPC
JIHHAIME JeHCTBHH, MOTHBAIIUH U KOH-
TPOJIS
CriocobeH ynpaBisaTh pUHAHCAMH HC-
ITpodeccro- XOIIsl M3 CTPaTerndecKuX Hejel u nep- K

TIK-6 S IIE CIIEKTHB PasBUTHS Opranu3alli, py- I3
KOBOIHTE paboToM IO OIPEACIEHHIO CPC
HCTOYHHKOB (pHMHAHCHPOBAHUS C y1e-

TOM PHIHOUHOH KOHBIOHKTYPEI
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CopeprxaHne CaMOCTOSITENpHOM pPaboThI o0ydJaromuxca MPeACTaBIeHO B
Tabauie 6.2.

Ta6mma 6.2 — CofepaHue CaMoCTOSTeIPHOH paboThI 00yJaroIHXCA

Ne Bumst Tema DUCIIUILIH- dopma KOHTPOJLIL
n/ I caMOCTOSTENbHOM PaboTEL HEI Kypca
1 2 3 4
1 |Wzyuenue yd4eGHO-METOAUYESCKOH M HAyd- 1-3 VYerHBI 0IIpoc
HO-METOIHYEeCKOH NTUTepaTyphl
2 |TloaroTOBKa K IPAKTHYECKHM 3aHATHIM 1-3 3amuTa 0T4éTa IO IpaK-
THYECKHM 3aHATHIM
3 |BpIIONHEHHE W 3allliTa HHIUBHIYAJIBHOI'O 1-3 3anmTa HHAXBUIYaTbHOTO
3aaHus 3a7aHus, YCTHBIM OIPOC
4 |TlomroToBKa K TECTHPOBAHMIO 1-3 TecTupoBaHHe

Ha caMoCToATeNBHYI0 paboTy BeeTseTCs 62 Jaca.

6.2 JUisi IpoBepKH 3HAHMH 00yJarOIIMXCs [PEeyCMaTpHBAIOTCA ClIeIyIOLIHe
(hOpMBI KOHTPOJIS:

K-1 YcTHBIA 0IPOC;

K-2 3aiuTta IpakTHIeCKUX 3aaHuM;

K-3 3amuTa HHIUBUAYAJIBHOTO 3a1aHHUsA;

K-4 TectupoBaHuUe;

K-5 3auer Mo IUCIUIUIAHE, BKIIOUAONIUN B ce0s BECh JIEKIIMOHHBIM KypC U
BOTIPOCHI IS CAMOCTOSITEIIBHOTO N3y ICHHUA.

Jlyist OIIeHKM KadecTBa yueOHOH NEeATENbHOCTH 00y4aroIuxcs MPUMEHACTCA
OaJIbHO-PEHTUHIOBAsT CUCTEMA (BPC). OrieHKa 10 TUCLHUIUIMHE 32 CeMECTp paBHa
cymme GaiIoB 3a paboTy B CEMECTPE (0-80) 1 uucia GaioB, MOMYIEHHBIX Ha 3a-
yére (0-20). MakcHMabHbIA PEHTUHT, KOTOPBIA 00Y4aroIIMiCs MOXKET MOy dHTh
3a cemecTp 100 6anios. MaxcUMaJIbHBIH 6aJjl MPOCTaBIAETCS 32 KaYECTBCHHOE U
CBOEBPEMEHHOE BBHIONHEHUE PAabOT U TpeGoBanuil K HAM [0 BCEM BHIaM Jed-
TETBHOCTH 00yJarOIIHXC .

Baiel 3a paboTy B ceMECTpe BKIIHOYAIOT B cebsi:

Basus! 32 paboTy Ha JIEKIMK: IPUCYTCTBUE Ha JICKIUH; BBE/ICHUC KOHCTIEKTA.

Bayuibl 3a IPaKTUYECKHEe 3aHATH: MPUCYTCTBUC Ha 3aHATHM, PUTMHYHOCTD
paboTsr; ohopMIEHHE OTIeTa; 3alUTa OTICTa.

Bawisl 3a WEAMBHAYyambHOe 3ajaHue: pedepar — ITO yuebHo-
FcclenoBaTeNnbekas paboTa CTy[CHTa, HalpaBiIeHHAd Ha yriyOieHHOE M3ydEeHHE
UM OIpesieleHHoN TeMbl. Pedepat, He COOTBETCTBYIOLIMI TpeOOBaHUAM, HE OLe-
HHUBaeTCsl, Takod pedepar BO3BpallaeTcs CTyNCHTY Ha nopaboTKy. 3amura pede-
paTOB OTKPBITAs, 3& YIUIYOICHHYIO IpopaboTKy OTIAENBHBIX BONPOCOB pedepara,
BEITTOJHEHHE [PE3EHTALUH, CTYJSHT MOXKET MONyquTh JOTOMHUTENBHEIC GaJbl.
IIpu cnade pedeparos [O3XKe YCTAHOBICHHOrO Cpoka GaJLIbl CHUKAKOTCS.

Basibl 32 CAMOCTOSTEBHYIO M JIOTIONHUTENBHYI0 PabOTy: OLEHHBAETCS CaMo-
CTOSTENbHOE M3yueHHe OOydaroIMmes MOAyJeHd Kypea. CamocTosTenbHas paboTa
MOYKET ObITh BBINOJHEHA B BHIE COOOLICHUS, CTPYKTYPHO-TIOTHYECKON CXEMBI, Tab-
JHIeI, KoHcrekTa, OyHaonmifcs MOXET MOJyIUTh JOTIOIHATCIIBHEIC Oaruel, eciu
BBIITOJTHSUT TBOPUECKYEO paboTy (Ipe3eHTalliy, HarIAHbIC o6pasus! ¥ Ap.).
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WTorosas aTTecTAIlMs: H3ydeHHE Kypca 3aBepliacTes 3a4€TOM. K zauéry
JIOMyCKaloTCs 00ydaroIuecs, nabpaBiye 1o pucnumimHe 60 u fosnee Gasnos.
3auéT MPOBOAUTCS B YCTHOH popme. MuHMMAaNBHOE KOITUIECTBO 6aioB 3a 3a4€T
— 0, maxkcuManpHoe — 20. OOGydaromuiics, Habpapmmi 3a cemecTp MeHee 60
6as110B, K 3a4ETy He JOIycKaeTcs, II0Ka He CacT He 3a4TEHHBIC TEMBL.

O6paser] GaIbHO-PEHTHHIOBOTO JIMCTA NPUBEICH B [TPUJIOXKEHUM A
(Tabmuia A.1, A.2).

6.3. OmeHOUYHbIe MaTepualibl UL TeKyIIero KOHTPOJIA W aTTeCTaldy CTy-
[IeHTa TIPEJICTABIICHBl B METONYECKHX YKa3aHUAX «®OoH]I OIIEHOYHBIX MaTEPHAJIOB
110 IUCLMTITAHE «YIIpaBieHue TOKyMEHTal[iel OpraHi3arii ».

6.3.1 Bompocs K 3a4eTy

1. JIOKyMEHT ¥ €0 MECTO B CHCTEME YIIPaBICHHUA

2. HopMaTHBHO-METOIMIECKHE aKThl, PErIaMEHTHPYIOLIME COSAAHHC i
oopMIICHHE TOKYMEHTOB.

3. [TousTHe «uHbOPMALKD» ¥ €r0 Pa3BUTHE.

4, TToHsTHE «JIOKyMEHT» H €ro pa3BUTHE.

5. Obume 1 9acTHEIe (QPYHKIIMH JOKYMEHTA.

6. Crioco0bl JOKyMEHTUPOBAHHS X UX Pa3BUTHE.

7. TonsTre ciryxeOHOro JOKyMEHTHPOBAaHHS 1 TpeGoBaHKs K JOKYMEHTAM.

8. TTopsI0K peryIupOBaHus, COTTTaCOBAHMS 1 MONMMCAHIA yIpaBleHYECKIX
JOKYMEHTOB.

9. CymuocTs yHHDHKALWHA W CTAHAAPTH3ALMK yIPaBICHICCKIX JOKYMEH-
TOB.

10. TTpaBuna opOpMITCHUSA CIyKeOHBIX JOKyMEHTOB.

11. PexBM3UTHI H X [IPeAHA3HAUCHUE.

12. Tpe6oBaHus K COIEPYKAHMIO, CTPYKTYpe U CTHIIO M3JIOXKCHHA yIpas-
JIEHYECKUX TOKYMEHTOB.

13. Oprasu3aioOHHO-PACTIOPAAUTENbHAS JOKYMEHTAIIHA.

14. OcHOBHBIE BHJIBI YIIPABICHYECKUX JTOKYMCHTOB.

15. ITpaBuna u CTHJIb HAIIMCAHHS IETIOBOr0 IMHCHMA.

16. Bus! 1e10BOr0 MHACHMA.

17. DreKTpOHHAS TOAIKCH U 3alllHTa HHOPMAIIUH.

18. Oprasuzanys ¥ BeJIeHHE [€IOIPOU3BOCTBA Ha IPCANPUATHH.

19. DIeKTPOHHEIH T0KyMEHTOOOOPOT U OH3HEC.

20. BHeapeHHe U HCIIOJIB30BAaHNE IIEKTPOHHOTO IOKyMeHT0000pOTa.

21. 1C: JloxyMeHTOOOOPOT.

22. DKcIepTH3a [IeHHOCTH JOKYMEHTOB: MOHATHE, Ha3HATEHHE.

23. Cpoku XpaHeHus: JOKyMEHTOB.

24, TIpaswia opOpMIIEHHS ¥ COCTaBIICHHSA OIUCH JIEIT.

25. TTopsiaoK mepeaauu e B apXuB.
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7 VYEEHO-METOJINYECKOE I HHOOPMAIIMOHHOE
OBECIIEYEHUE IV CITATIIMHBI (MOIY JIS])

7.1 Vudopmarms 1o y4eOHO-METOJUIECKOMY H MHQOPMALIMOHHOMY 00ec-
[eYeHHI0 JIUCIIAIUTAHEl « YIIpaBieHie JOKyMEHTAlHed OpraHHu3alum) NpeACcTaB-
nena B Tabmuue 7.1.

7.2 TporpamMmHOe obecreyeHne

Jlyist BEIMOJTHEHUS 3a/laHuil 10 AUCLUMIUIMHE «YTIPaBICHHE JOKyMEHTaluex
OpraHu3aLym» 00y4JaroIuecs HCTIOIb3YIOT:

— mporpaMMHOe oOecredeHue: Windows 10 Pro, MS Office 2019,
LibreOffice; Microsoft SQLServer2017 Developer Edition;

— poccuifckuil HHMOPMAIMOHHO-HAIUTHIECKUH TIOpTal B obnacTé HayKH,
TeXHOJIOTH, MeUIHHE 1 o6pasoBaHud eLIBRARY

— mpodeccHoHaNbHEIE 0a3kl TaHHBIX, HH(OOPMAIMOHHBIE CIPABOTHBIE CHCTE-
MBI

CrmpaBouHas  [IpaBoBas  CHCTEMa KoncymerantlImoc. —  URL:
http://www.consultant.ru/ (HeKOMMepIecKas BEpCHs);

H(bOpMAaIMOHHO-IIPaBOBOH mopTai I'apanT.py. — URL: https://www.garant.ru/
(HeKoMMepUecKas BepCHs);

["ocymapcTBeHHBIH HH(OPMALMOHHBIH PECypC GyxranTepckoit ((prHAHCOBOM)
otuerHocti. — URL: https://bo.nalog.ru/;

[Topran «IIpo3payHerii OGu3HECH»: MPOBEPH ce6bss u xonrpareHta. — URL:
https://pb.nalog.ru/;

[lopran O  KOMIAHMAX  «3a  HeCTHBIH ouzmec». —  URL:
https://zachestnyibiznes.ru/;

LleHTp pPACKpbITHs KOPIIOPATHBHOW HWH(OpMAIHH. — URL: https://www.e-
disclosure.ru/;

Hayunas  olleKTpoHHas  OuOimorexa KubepJlennnka. —  URL:
https://cyberleninka.ru/.
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8 YCJIOBHS PEAJTU3AIIAU ITPOT'PAMMBI JTUCIUILIAHDBI

8.1 MaTepuanbHO-TeXHHIECKOe 00eCIedeHUe IUCIIUTIIHHDI (Momymns)
o Jlexmuu:
v ay[UTOpHSA, OCHALLEHHAs TIPE3eHTALlHOHHON TEeXHUKOH: TIPOEKTOP, SKpaH,
KOMIIBIOTEPEI/HOYTOYK.
o [IpakTHuyeCKue 3aHATHS:
v/ ayIUTOpHS, OCHAICHHAA TIPE3eHTAIHOHHON TEXHUKOH: IIPOSKTOP, dKpaH,
KOMITBIOTEPBI/HOYTOYK.
Vudopman#s 0 HaIMYMK CIelHaTu3upOBaHHbIX ayJIUTOPHH, 1abopaTopuH,
TEXHHUECKUX CPENCTB 00yueHus H T.J. NPEACTaBIACTCA B BUAC tabmuipl (Tabnuia

8.1).

Tabmuna 8.1 - Obecneyenue 0Opa30BaTENBHOIO MPOLECCa 10 MPOrpaMMe obopynoBaH-
HBIMH yueOHEIMH KaOuHeTaMH, O0bEKTaMK U1 IPOBE/ICHHSA TPAKTHACCKIX 3aHSTHH

Eﬁ?ﬁ;ﬁ;ﬁgﬁg HawnMeHoBaHHe 050pYI0BAHHBIX y4eOHBIX Kabu- DakTHICCKHH
Ne i/  OOTRETOTEHN @ HETOB, OOBEKTOB U1 IPOBENEHHS nabopatop- | ampec yuaeGHBIX
X/TIPAKTHYECKUX 3aHSTHIA C [IepedHeM OCHOB- | KaOHHETOB U
pabounm y4eb- HER/Ep 6 P 5
i AR HOro obopynoBaHus 00BEKTOB
1 2 3 4
F1.B.JIB.03.02 | YnpasneHue JleKIMK - ayJAHTOPHH, OCHAIIEHHBIE 3JIEKTPOH- Hosocubupcek,
JOKyMEHTalueH | HEIM MyJTbTHMEHHHBIM o6opynosaruem: mpo- | KpacHsii mpo-
OpraHM3aliu eKTOP, 3KpaH, KOMIbIOTEPEI/HOYTOYK. CIIEKT, 35
[IpaKTHAYeCKIe 3aHATHS, Tab0paTOpHEIE pabots: | HTH (dusman)
Aya. 504 - YueGHas A1 MPOBEACHNUS 3aHATHH PTY um. AH.
JNIEKLIMOHHOrO M CeMHHAPCKOTO THIla, rpyrmoesix | Kocsruna

W VHIMBUIYAIbHBIX KOHCYJIBTAl[HH, TEKYINEro
KOHTPOIIA, TIPOMEKYTOYHOH aTTecTaiyy (Accop-
THMEHTHBIH KaOHHET):

AynutopHas Mebens — cTonbl 12mT., CTybs 14
T., mKad 31T, CTOJ NpenojasaTesii, Jocka ay-
IOUTOPHAs,

HoyTt6yk ¢ 6a30BBIM JIMLEH3UOHHEIM ITPOrpamMm-
HbIM obecrieyeHHEM W TOAK/IIOYEHHBIM K CETH
Hnteprer. KOMIUIEKT 1EMOHCTPALIMOHHOTO o6o-
pyAOBaHHMS (3KpaH U MyJIbTUMENHA IPOSKTOP).
KoMrutekT yueGHO-HATIAIHEX MOCOOHH, obec-
[EUHBAIOMIMX TEMATHYECKHE HIIIOCTPAlMK 10
JMCLUILIHHE.

Ayn. 502 — Vuelnas ayauTopus LI MPOBeIe-
HHs 3aHATHH CEMHHAPCKOTO THIA, TPYTMIOBBIX H
WHIMBHAYAIBHBIX — KOHCYNbTaLW#, —TEKYIero
KOHTPOJIA, MPOMEZAYTOUHOH aTTECTALMH (Vueb-
HO-HayuHas J1abopaToOpHIO TICHXOJIOTHH H Me-
HeKMEHTa. ):

AynauropHas MeGenb - KOMIBIOTEPHBIE CTOJIBI 9
[IT., CTON Tperoaasatens 1 wT., cTyibs 11 wr.,
koMmbioTep B Komruiekte - 10 wr. ¢ Ga3oBbIM
JTHLEH3HOHHBIM MPOrpaMMHBEIM 00ECTICHEeHHEM
[IOIKTIOUeHHEIM K ceTH HuTepHeT. KOMIUIEKT
JIEMOHCTPAIHOHHOTO  00OpYIOBaHUS  (MyJIBTH-
MeqHa TIPOEKTOp), JOCKa ayMTOpHas Ui Muca-
HHSI METIOM.

KOMIUTeKT yueOHO-HarsAHbIX Toco0uH, obec-
[EUHBAIOIINX TEMATHUeCKMe WIUTIOCTPALMH 10
JMCLIHILUIMHE.
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9 VUEBHO-METOIIMYECKASI KAPTA JUCUAILIAHBI

5 cemecTp

., | Homep Temel yueG- | Hcrone3yemsle yueOHO- T —— ®opma
HGJ_I HEBIX 3aHATHH METOIMYECKHE MaTepra- 18 CrynerTos{CPC) KOHTPOIA
| JIK | I3 | JIb JIBI

1 2 3 4 5 6 7

1 |JIK-1,2] TI3-1 b-1-b-7 CHU-1 BPC
2 b-1-b-7 CH-1 EPC
3 | JIK-3 | I13-1 Bb-1-b-7 CH-2 BPC
4 b-1-b-7 CH-2 BPC
5 [13-2 b-1-b-7 CH-3 BPC
6 B-1-b-7 CHU-3 BEPC
i I13-3 b-1-b-7 CH-4 EPC
8 b-1-b-7 CH-4 BPC
9 b-1-B-7 CHU-5 EPC
10 B-1-B-7 CH-5 BEPC
11 B-1-b-7 CH-6 BEPC
12 b-1-b-7 CH-6 bPC
13 b-1-b-7 CU-7 BPC
14 b-1-b-7 CHU-7 BPC
15 b-1-b-7 CH-8 bPC
16 B-1-b-7 CHU-8 5PC
17 b-1-b-7 CH-9 BEPC
18 b-1-b-7 CH-9 3aqér
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10 IPOTOKO.JI COTJIACOBAHWS PABOYE IIPOI'PAMMGBI C
APYTUMM JUCIUATLIAHAME HATIPABJEHUS HA 2021/2022
VUEBHBIV TOJ]

HaumeHORaHNE THCIHIIINH,

[Tpennoxernus o6
H3MEHEHHsAX B pab.

Pemenne, mpuasToe Kadea-
poit, pazpabarsiBaromiei

Q

Kayqe;rlzz II;ZTOE}I;]I{X omupa- | Kadenpa TIpOrpaMMy H [OZA- | IPOrpaMMy U IOIHCH 3aB.
JIAHHYIO KCh 3aB. KadenpoH Kad)enpoﬁ
1 2 ) »
(DUHAHCOBEIM MEHEVKMEHT ony ﬁfé/ fygﬂﬁ;ﬁyﬁgz@ % 27 W/
Ananus X03gHCTBEHHON e /7
v P
JICATENBHOCTH my /;/%’ (L Zﬂfsﬂ%f /{/ ff/ zn
['ocymapcTBEeHHAs HTOrOBast 33
aTTecTalus (3aluTa BBIITY- %f/f’//— A%%
CKHOM KBaJMUKAIHOHHON Y = ; /)
paboTEI, BKJIFOYas IOATO- Vo7 7z L Zaald Zitzed R
TOBKY K IPOIEAYPE 3aIIATEL [ 7 eels /éﬁ
U IPOLEYPY 3ALLUTEI)
Jlexan ®@30uD ;/Zm r,{(z H{f)@Ja ogg Ge T 29.00 2004

nudras nodnuce

U
paculbughposka nodnucu

oama

11 JOIIOJHEHHWSA 1 U3BMEHEHUWS K PABOYEHN ITPOT'PAMME

HA 20_/20__ YU.TOJ.

B pabouyro mporpaMMy BHOCSTCS CJTB)I}’IOHIHG H3MEHEHHU:

------------------------------------------

Pa6ouas Imporpamma repecMOTpeHa Ha 3ace/[aHuU Kadepsl

« »

20

I.

3aBemyronmui kapenpon

3aBexyroras OUOIMOTEKOM

JTexaa ®30ud

AUYHAA HOORUCH

pactiugposka noonu

cu dama

AUYHASL HOOAUCH

paciiugposka noonucu

dama

AUYHAA HOORUCH

pacuughposxa nodnucy
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